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irj_l_RODU_CJ_IO_N 

Tqual  opportunity  in  employment  is  a  fundamental  right  of  all 
citizens  and  a  responsibility  of  employers  under  State  and  Federal 
l.dws.   Tlie  Department  of  Business  Regulation  is  committed  to  in- 
suring equal  employment  opportunity  in  an  affirmative  and  active 
manner  as  specified  in  Gubernatorial  Executive  Order  8-73  and  in 
accordance  with  the  Constitution  of  the  State  of  Montana  (Article 
II,  Sections  3  and  4;  Article  X,  Section  7);  the  Montana  Human  Rights 
Act  of  1974,  as  amended,  (Section  64-301  to  Section  64-315,  R.C.M. 
1947);  the  Montana  Code  of  Fair  Practices  Act  of  1975  (Section  64-316 
to  Section  64-330,  R.C.M.  1947);  Title  VII  of  the  Civil  Rights  Act 
of  1964,  as  amended;  the  Equal  Pcty   Act  of  1963;  and  ttie  Age  Discrim- 
ination in  Employment  Act  of  1967.  With  the  Affirmative  Action  Plan 
v.'hich  follows,  the  Department  of  Business  Regulation  pledges  its 
continued  support  for  these  State  and  Federal  Laws,  rules  and  regula- 
tions covering  nondiscrimination  in  employment. 


DEI-INITIONS 


The  following  definitions  shall  apply  for  purposes  of  this  Affirmative 
Action  Plan. 

1.  "Affected  Class"  -  refers  to  those  groups  of  people  who  have 
suffered  and  continue  to  suffer  effects  of  past  discrimination. 
This  includes,  but  is  not  limited  to  persons  in  the  following 
categories:  minorities,  women,  physically  or  mentally  handicapped, 
aged,  ex-offenders,  religious  groups,  public  assistance  recipients, 
or  those  discriminated  against  because  of  their  marital  status, 
political  beliefs,  national  origin  or  ancestry. 

2.  "Employee"  -  means  any  individual  regularly  employed  by  an 
agency  on  a  part  or  full-time  basis. 

3.  "Executive  Officer"  -  means  the  highest  ranking  officer 
and  chief  administrator  of  an  agency,  responsible  for  all 
functions  within  that  agency. 

4.  "Equal  Employment  Opportunity  Officer"  -  refers  to  the  person, 
under  the  supervision  of  the"Executive  Officer",  responsible 
for  coordinating  and  implementing  the  agency's  Affirmative 
Action  Plan  in  conjunction  with  requirements  established  by 
the  Equal  Employment  Opportunity  Bureau. 

5.  "Good  Faith  Effort"  -  means  that  i^mqv^  reasonable  effort  has 
been  undertaken  to  meet  the  goals  and  timetables  established 
in  the  Affirmative  Aftion  Plan. 

6.  "Bona  Fide  Occupational  Qualification"  (BFOQ)  -  refers  to  an 
exception  to  the  discrimination  provisions  upheld  by  Equal 
Employment  Opportunity  laws.  A  BFOQ  may  permit  an  employer  to 
discriminate  where  a  job  requires  certain  restrictions  on 
qualifications  that  are  essential  to  the  accomplishment  of 
the  job. 

7.  "Affirmative  Action"  -  means  steps  taken  to  remedy  the  inade- 
quate and  inequitable  staffing  and  recruitment  patterns  that 
are  the  present  consequences  of  discrimination  and  to  prevent 
the  occurrence  of  employment  discrimination  in  the  future. 


n 


AGHNCY  SUIM'ORT 

Section  1     Basic  Policy  Statement 

It  is  the  policy  of  the  Department  of  Business  Regulation  to  pro- 
vide eiiual  employment  opportunities  for  all  persons  regardless  of  race, 
color,  )-eligion,  national  origin,  age,  marital  status,  ancestry, 
rncoipt  of  public  assistance,  political  beliefs,  physical  or  mental 
handicap,  ox-offender  status  and  sex.   To  this  end,  we  are  implementing 
and  will  sustain  a  deliberate  effort  to  equalize  employment  opportunities 
for  minorities  and  women  at  all  levels  and  in  all  segments  of  the  De- 
partment's work  force . 

Affirmative  action  to  eliminate  discrimination  on  the  above-named 
bases  (except  where  sex,  ex-offender  status  and/or  physical  or  mental 
handicap  constitute  a  bona  fide  occupational  qualification)  includes, 
but  is  not  limited  to  employment,  recruitment,  advertising,  hiring, 
transfer,  promotion,  demotion,  training,  compensation,  benefits,  layoff, 
terminations  and  conditions  of  employment.   All  applicants  for  Department 
employment  will  be  recruited  from  the  available  labor  market  and  employed 
in  accordance  with  each  person's  qualifications  and  abilities. 

Jim  Burns,  Chief  for  the  Proprietary  School  Bureau,  is  the  Depart- 
ment's Equal  rmployment  Opportunity  Officer.   Mr.  Burns,  on  behalf  of 
the  Department  Director,  has  over-all  responsibility  for  coordinating 
the  equal  employment  opportunity  and  affirmative  action  efforts  of  the 
Department.   However,  equal  employment  opportunity,  like  all  Department 
goals,  can  only  be  reached  with  the  active  cooperation  and  support  of 
every  Dnpartment  employee.   Thus,  all  employees  are  held  resi^onsible 
for  helping  to  assure  the  success  of  our  af  f  i/'fiia  t  i  ve  action  ja'roqram 


.j^-:.:<^^-^i. 


KAROLTli.  fiTTS,  DIRECTOR 
Department  of  Business  Regulation 
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II.  ASSIGNMENT  OF  RESPONSIBILITIES 


Section  1.  The  Executive  Officer: 


The  Executiv 
for  assuring 
Department  a 
Plan.  The  E 
mative  actio 
iiient's  opera 
cruitinent,  s 
complaint-re 
further  insu 
of  employmen 
class  meiDber 


e  Officer  acce()ts  ultimate  responsibility 
rqual  employment  opportunity  within  the 
nd  for  implementing  the  Affirmative  Action 
xecutive  Officer  will  insure  that  affir- 
n  encompasses  all  aspects  of  the  Depart- 
tion,  including  but  not  limited  to:  re- 
election, orientation,  training,  and 
solution.  The  Executive  Officer  will 
re  a  good  faith  effort  in  the  actiievement 
t  goals  and  the  upgrading  of  affected 
s  within  the  Department. 


Action  Item 

1.  A  Department  EEO  Officer  will  be 
appointed  and  identified  in 
writing  to  the  State  EEO  Bureau 

2.  A  work  plan  of  action  for  devel- 
opment of  the  Department's  Affir- 
mative Action  Plan  will  be  submitted 
to  the  State  EEO  Bureau. 

3.  The  Affirmative  Action  Plan  will  be 
reviewed  and  submitted  to  the  EEO 
Bureau  for  authorization. 


The  Executive  Officer  will  meet 
quarterly  with  the  Affirmative 
Action  Advisory  Committee. 


Responsible  Official    Ta rget  Date 
Executive  Officer    December  19,  1975 

Executive  Officer     December  29,  1975 


Executive  Officer,    May  17,  1976 
EEO  Officer,  Admin- 
istrator of  Centralized 
Services. 


Executive  Officer 


May  31,  1976; 
quarterly. 


Section  2.  The  Equal  Employment  Opportunity  Officer: 

The  EEO  Officer  is  responsible  for  developing  and  implementing 
the  Department's  Affirmative  Action  Plan;  in  order  to  do  so 
effectively,  the  EEO  Officer  has  been  delegated  the  necessary 
authority.  The  EEO  Officer  is  responsible  for  coordinating 
the  Department's  cooperation  with  and  providing  information 
to  the  State  EEO  Bureau.  The  EEO  Officer  is  responsible  for 
providing  necessary  information  and  data  to  the  Affirmative 
Action  Advisory  Comii)ittee. 


Action  Item 


Responsible  Official  Target  Date 


1.  Review  the  Affirmative  Action 

Plan  for  initial  submission  to  the 
State  EEO  Bureau, 


EEO  Officer, 
Executive  Officer, 
Administrator  of 
Centralized  Services 


May  17,  1976 


2.     Appoint  Affirmative  Action 
Advisory  Committee. 


EEO  Officer, 
Executive  Officer 


flay  20,  1976 


3.  Maintain  affirmative  action 
records  and  documentation. 
(Specific  records  and 
documentation  noted  through- 
out Plan). 


EEO  Officer 


Initiate 

May  17,  1976; 

ongoing. 


Section  3.  Administrator  of  Centralized  Services: 

The  Administrator  of  Centralized  Services  is  responsible  for 
affirmative  action  personnel  procedures,  and  dissemination 
of  specific  affirmative  action  personnel  information.  In 
addition  it  is  the  responsibility  of  the  Administrator  of 
Centralized  Services  to  implement  affirmative  action  in 
recruitment  procedures  and  in  external  communications  with 
community,  minority,  and  women's  groups.  The  Administrator 
of  Centralized  Services  will  consult  with  the  EEO  Officer 
and  otherwise  participate  in  the  preparation  of  the  semi- 
annual program  assessment. 


Action  Item 


Review  the  Affirmative  Action 
Plan  for  initial  submission  to 
the  State  EEO  Bureau. 


Responsible  Official 

Administrator  of 
Centralized  Services, 
Executive  Officer, 
EEO  Officer 


Target  Date 
May  17,  1976 


Keep  an  attendance  list  for 
all  staff  meetings  involving 
affirmative  action  orientation, 
review,  and  training  sessions. 


Administrator  of 
Centralized  Services 


Initiate 
June  30, 
ongoing. 


1976; 


Maintain  affirmative  action  personnel 
records  and  documentation.  (Specific 
records  and  documentation  noted 
throughout  Plan. ) 


Administrator  of 
Centralized  Services 


Initiate 
June  30, 
ongoing 


1976; 


Section  4.  Division  Administrators  and  Supervisory  Personnel: 

All  officials  and  managers  will  be  familiar  with  the  Depart- 
ment's Affirmative  Action  Program  and  clearly  understand 
their  job  responsibilities  for  equal  employment  opportunity 
and  assuring  the  success  of  affirmative  action.  They  shall 
promote  the  purposes  of  the  program  within  their  specific 
division  and  throughout  the  Department.  Management  per- 
formance in  regard  to  the  Affirmative  Action  Program  will 
be  evaluated  as  is  performance  on  other  Department  goals. 


Action  Item  Responsible  Official   Target  Date 

1.  Attend  initial  and  subsequent      Division  July  30,  1976; 

meetings  where  the  Affirmative     Administrators  and    ongoing. 
Action  Program,  its  basis,  goals    Supervisors 
and  implementation  will  be 
discussed.  Provide  input, 
suggestions  or  questions  on 
the  Affirmative  Action  Program. 


Follow-up 

The  Administrator  of  Centralized  Services  will  keep  an  attendance  list 
for  all  staff  meetings  involving  affirmative  action  orientation,  review, 
and  training  sessions. 


Section  5.  Affirmative  Action  Advisory  Committee: 

The  Affirmative  Action  Advisory  Committee  will  have  a  minimum 
of  three  members  and  will  be  comprised  of  affected  class  persons 
from  all  job  levels  and  divisions  within  the  Department.   The 
CoiniTiittee  will  assist  and  advise  the  EEO  Officer  in  implementing 
and  monitoring  the  Affirmative  Action  Program.  The  Committee 
is  responsible  for  assisting  the  EEO  Officer  in  completing  the 
semi-annual  program  assessment.  The  Committee  will  attend 
supervisory  and  personnel  employee  semi-annual  meetings  concern- 
ing program  implementation  review.  Upon  request  of  the  EEO 
Officer,  the  Committee  will  assist  in  employee  inservice  training. 
Terms  of  office  for  the  initial  Committee  members  will  be  6,  12 
and  18  months  respectively.  Thereafter  members  will  serve  for 
one  year,  with  staggered  appointments  to  allow  for  continuity. 
The  EEO  Officer  will  be  an  ex-officio  member  of  the  Con;mittee. 
The  Committee  will  meet  on  a  regular  monthly  basis,  and  quarterly 
with  the  Executive  Officer. 


Action  Item  Responsible  Official      Target  Date 

1.  Initial  meeting  of  Affirmative     EEO  Officer;  May  31,  19/6 

Action  Advisory  Committee.        Committee  Members 


111.      D].SS''.MtIATTON  OF  i€LICY 


.''(.'cticn   t.      Internal   Dissemination 

'1  o.-'l  :      To   Tn;=ure    that  all   eriployees  are  fully  informed  of  equal   employ- 
r.f.Tit  opportunity  obligations  and  of  the  intent  and  impleT.entation 
of   the  Affinaa.tive  Action  Program, 


^•"^ion  Item 

1.     Copies  of   the  Policy  State- 
font  and   the  F.'KO  Coii'rlaint 
Procedure  vd.ll  be  distri- 
buted  to  all  Department 
rn'ployeos;    the  KEO  Officer's 
n.?Tre  and    telephone  number  '.-/ill 
bo  inclu(1'^-d. 


Resnonsible  Official  Target  Date 

[Executive  Officer  June  30,    1976 


?.      The  Policy  Statement  and  EEC 
Complaint  Procedure  will  be 
li'jrmanently  jx)sted  on  all 
at)propriate  bulletin  boards 
and  in  all  employee  lounge 
ai-cas;    the  KIOO  Officer's 
name  and    telephone  number  v.dll 
be  included o 

3.      The  Government  printing  office 
listers    "KEO  Is   The  Law"   and 
"Age  DiscrTminatiun"  will  be 
permanently  posted  on  all 
appropriate  bulletin  boards 
and  in  all  e-'iployce  lounge  areas, 

k,     Special  meetings  will  be   held 
in  conjunction  with  Division 
staff  meetings   through  which 
all  employees  wiJl  be 
informed  about  the  Affirmative 
Acl ion  Plan, 

5,     Employees  will  be   encouraged, 
through  the  Wvision  meetings, 
to  approach   their  supervisors, 
the  KEO  Officer  or  individual 
Affirmative   /Action  Advisory 
Coirjiii ttee  m.embers   concerning 
any  questions  or  suggestions 
regarding  affirmative  action. 


^EO  Officer 


June  30,    1976 


EEO  Officer 


M.ay  31,    1976 


EEO  Officer 


July  30,    1976; 
semi-annual 


EEO  Officer 


July  30,  1976; 
ongoing. 


6.  The  entire  Affirmative  Action        EEO  Officer      July  15,  1976; 
Plan  will  be  made  available  to  ongoing. 

all  employees  through  the 
Division  Administrators,  thp 
EEO  Officer  and  the  Personnel 
Office.  Field  employees  will 
receive  a  personal  copy  of  the 
Plan. 

7.  All  new  employees  will  re-  EEO  Officer      Within  ten  days 
ceive  a  copy  of  the  Policy  of  employment  or 
Statement  and  the  Complaint  30  days  if  in 
Procedure,  a  thorough  orienta-  the  field. 

tion  to  the  Affirmative  Action 
Program  and  information  on 
obtaining  the  complete  Plan. 

8.  All  supervisory  and  personnel        EEO  Officer       July  30,  1976; 
office  employees  will  attend  semi-annual 
periodic  meetings  where  the 

Affirmative  Action  Program, 
its  basis,  goals  and 
implementation  will  be 
reviewed  and  discussed. 
These  meetings  will  be  held  in 
conjunction  with  the  pre- 
paration and  review  of  the 
Semi-Annual  Affirmative  Action 
Status  Report. 

9.  All  employees  involved  with  EEO  Officer       July  30,  1976; 
the  recruitment  process  shall  semi-annual 
receive  training  in  the  objectives 

of  EEO,  the  purpose  and  spirit 
of  affirmative  action,  and  the 
techniques  of  locating  and 
recruiting  potential  affected 
class  employees. 


Follow-up 

The  Administrator  of  the  Centralized  Services  Division  shall  keep  an 
attendance  list  for  all  staff  meetings  involving  affirmative  action  orienta- 
tion, review  and  training  sessions. 
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one t. ion  2,     i^x^crnnl   '>isGeni  nation 


Horl:      To   insure    t-hnt  nl.l   riAevant  corimunity  organizations,    minority  and 
vroiren's  ^'.roupa   are  av,-are  of  the  Dcpartnent's  policy  of  equal 
o-inl  oyinent  onport'inity, 

Hr;tion  Item 


1,     Upon  initial   contact  and 
•.•.i  th  aubGr-quent  contacts 
for  r^^ferral   and  recruit- 
H'-'nt  purpose;^,    relevant 
'-■xt"rnal  orcanizations   shall 
receive  a  co-p^  of   the  Policy 
St.  •'.toi'ient. 


Responsible  Official  Tarpet  Date 

Administrator  of  Jun<=  30,    1976; 

Centralized   Services  ongoin."^. 


Administrator  of 
Centralized  Services 


Upon  next 
re-order  of 
st.-jtioni.ry , 


'?.,      The  phrase   "Kiual  employment 
Ojip<.)rtunity/ Affirmative  Action 
Employer"  v.n.ll  be  included  on 
t>io  Department's  letterhead 
station'irj'o 

rollo'/.'-up 

riio  Administrator  of  Centralized  Services  will  utilize  the  list  of  all 
external  organizations  contacted  for  referral  and  recruitment  purposes. 
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Section  2.     Extent  of  Underutil ization 

The  number  of  minority  and  v;omen  employees  currently  employed  by  the 
Department  of  Business  Regulation  in  each  major  job  classification  is 
shown  on  the  previous  page  in  EEO-4  format.     The  data  shown  reflect  the 
composition  of  the  current  work  force  as  of  April   30,   1976. 

The  percentage  of  minority  and  women  employees  currently  employed 
in  each  major  job  classification  is  as  follows: 

Officials/Administrators : 
Minority  0% 

Women  12.5% 

Professionals: 

Minority       4.2% 
Women  12.5% 

Technicians: 

Minority  0% 

Women  11.1% 

Office/Clerical: 

Minority  0% 

Women  100% 

The  labor  area  from  which  the  Department  of  Business  Regulation 
recruits  job  applicants  is  the  State  of  Montana.     Information  on  the 
percentage  of  each  minority  group  by  sex  in  Montana  cannot  be  obtained. 
The  percentage  of  each  minority  group  (both  sexes)   in  the  total  population 
is: 

5.6%  Native  American 

1.7%  All   other  minority  groups 

1.1%  Spanish  American 

0.3%  Black 

0.2%    Asian  American 

0.04%    other 

Women  comprise  50.2%  of  Montana's  total  population.     37.0%  of  Montana's 
women  are  in  the  work  force  and  19.6%  of  the  minority  population  (percentage 
of  each  minority  group  cannot  be  obtained).     The  unemployment  rate  for  women 
is  7.5%.     The  data  below  represent  the  obtainable  information  on  minority 
unemployment: 

17.3%  Native  American  females 

19.5%  Native  American  males 

5.0%  Blacks 

5.4%  Spanish  American 
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TURNOVER  BY  FISCAL  YEAR 
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1 
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0 

to  date: 

5 
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Technician 
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Official/Administrators 

Professionals 

Technician 

Clerical 

Official /Admini strators 

Professionals 

Technician 

Clerical 

Official /Admini strators 

Professionals 

Technician 

Clerical 

Official /Admini strators 

Professionals 

Technician 

Clerical 
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Section  2.  Availability  Study 

The  analysis  completed  for  each  job  category  on  the  Goals  and  Timetables 
V.'orksheets  is  based  on  the  State  of  Montana  as  the  recruitment  and  relevant 
cxLernal  labor  market  area.  Data  on  minority  and  female  availability  in  the 
labor  market  area  were   drawn  from  Table  172  of  the  1970  U.S.  Census.  "Native 
American  Statistics"  from  the  Bureau  of  the  Census  provided  information  on 
Native  American  availability  in  the  analysis  of  the  Office  and  Clerical 
category. 

The  analysis  revealed  an  underutil ization  of  women  in  the  Officials/ 
Administrators,  Professionals  and  Technicians  categories.  Accordingly, 
goals  have  been  established  to  correct  these  areas  of  underutilization. 

The  analysis  also  revealed  an  overutilization  of  women  in  the  Office 
and  Clerical  category.  The  Department  will,  therefore,  make  a  good  faith 
effort  to  increase  the  utilization  of  men  in  this  category. 

Employee  turnover  information  by  job  category  for  the  Department  is 
detailed  on  page  13.  This  information  was  considered  in  establishing  time- 
tables for  correcting  areas  of  underutilization. 

Information  on  promotables  and  training  opportunities  is  included  in 
IX.  Job  Structuring  and  Upward  Mobility. 

Should  the  employment  circumstances  in  the  Department  change  suffi- 
ciently to  warrant  a  change  in  the  goals  and  timetables  specified  here,  the 
Department  will  recommend  and  request  approval  from  the  State  EEO  Bureau 
for  such  revisions.  All  requests  for  revisions  will  be  submitted  in  good 
faith  and  with  a  continuing  commitment  to  the  success  of  the  Affirmative 
Action  Program. 

Action  Item  Respons ible  Official    Target  Date 

1.  The  goals  and  timetables         EEO  Officer;  Division   June  15,  1976 
established  will  be  reviewed      Administrators;  Execu- 
and  more  appropriate  time-       tive  Officer 
tables  established,  if  necessary. 
Any  such  changes  will  be  subject 
to  the  approval  of  the  State  EEO 
Bureau  through  final  approval  of 
the  Department's  Affirmative  Action 
Plan. 
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Section  1.  Goals  and  Timetables 


1.  Officials  and  Administrators 
1  year 
5  years 

?_.     Professionals 
1  year 
5  years 

3.  Technicians 
1  year 
5  years 


Female 

No  Goal* 

1 

Female 
2 
8 

Female 
1 
2 


Minority 
No  Goal* 
No  Goal* 

Minority 
No  Goal* 
No  Goal* 

Minority 
No  Goal* 
No  Goal* 


Target 

June  30,  1981 

Target 
June  30,  1977 
June  30,  1981 

Target 
June  30,  1977 
June  30,  1981 


*For  explanation  of  the  lack  of  goals  in  some  categories,  see  Tables  1 
through  3. 

While  the  Availability  Study  does  not  indicate  that  goals  must  be 
established  for  minority  employment  within  the  Department,  the  Depart- 
ment will  put  forth  a  good  faith  effort  to  maintain  and  improve  minority 
representation  in  its  work  force. 
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VII.  RECRUITMENT 

Section  1.  Internal  Reci'ui  tiiicnt  Procedures 

Coal:  To  identify  present  discriminatory  methods  and  practices  and  to 

develop  and  establish  affirmative  recrui bnont  p>X)codures.  Affected 
class  members  will  participate  in  all  phases  of  reviewing  and 
revising  recruitment  procedures. 

Action  It&n  Responsible  Official       Target  Date 

1.  Present  rocrui tjiiont  methods     Affinnative  Action         June  15,  1976; 
and  procedures  will  be         Advisory  Cciiimi ttoe;        semi-annual 
reviewed  to  identify  and       Administrator  of 
document  those  which  may  be     Centralized  Services 
discriminatory.  Review  of 
recruitment  procedures  to 
identify  discriminatory 
practices  will  be  conducted 
on  a  semi-annual  basis. 

Z.     Using  documentation  of  dis-     Affinnative  Action         June  30,  1976; 
criminatory  procedures,        Advisory  Committee;        ongoing 
alternative  methods  and        Administrator  of 
procedures  will  be  identified    Centralized  Services 
to  affirmatively  comply  with 
EEO.  Methods  and  procedures 
will  be  standardized  through- 
out the  agency. 

3.  All  employees  involved  with     Administrator  of  July  5,  1976; 
the  recruitment  process  will     Centralized  Services       ongoing 

be  informed  by  letter  of  the 
methods  and  procedures  found 
to  be  discriminatory  and 
eliminated  from  future  use. 
At  the  same  time  they  will 
be  infonnod  of  the  standar- 
dized Department  methods 
and  procedures  identified  as 
being  in  compliance  with  the 
Affirmative  Action  Plan. 

4.  All  employees  itivolvod  with     EEO  Officer  July  30,  1976; 
the  rocrui Lment  process  shall  semi-annual 
attend  periodic  meetings  to 

receive  information  on  the 
legal  basis  of  EEO,  the  spirit 
of  affinnative  action  and  the 
techniques  of  locating  and 
recruiting  potential  affected 
class  employees.  Employees 
will  be  encouraged  to  provide 
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input,  suggestions  or 
questions. 

Follow-up 

The  EEO  Officer  will  document  steps  one  and  two.  The  Administrator  of 
Centralized  Services  will  document  step  three  and  will  keep  an  attendance 
list  for  all  staff  meetings  involving  affirmative  action  orientation,  re- 
view and  training  sessions. 
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Section  2.     External  Recruitment  Sources 

Goal:  To  establish  procedures  for  locating  and  encouraging  a  greater 

number  of  affected  class  members  to  apply  for  jobs  in  the  Department. 

Action  Item  Responsible  Official       Target  Date 

1.  A  list  will  be  developed       EEO  Officer  May  17,  1976; 
of  referral  and  recruit-  ongoing 

ment  sources  with  con- 
centrated affected  class 
membership,  readership 
or  clientele;  including 
but  not  limited  to: 
minority  organizations, 
women's  groups,  religious 
groups,  community  organi- 
zations, professional 
groups,  educational  insti- 
tutions, and  training 
schools.  (See  Appendix  5) 

2.  Initial  contact  of  recruit-     Administrator  of  May  31,  1976; 
ment  sources  will  include      Centralized  Services       ongoing 

a  copy  of  the  Policy  State- 
ment, and  stress  interest 
in  referrals  and  applications 
from  qualifiable  as  well  as 
qualified  affected  class 
members. 

3.  Initial  and  subsequent  con-     Administrator  of  May  31,  1976; 
tacts  of  recruitment  sources    Centralized  Services       ongoing 

will  state  "An  Equal  Employment 
Opportunity/Affirmative  Action 
Employer:,  and  will  restate 
interest  in  referrals  and  appli- 
cations from  qualifiable  as 
well  as  qualified  affected 
class  members. 

4.  All  job  openings  must  be       Administrator  of  Initiate  May  20, 
listed  with  the  local  State     Centralized  Services       1976;  ongoing 
Employment  Service.  All 

listings  will  stress  an 
interest  in  referrals  and 
applications  from  qualifiable 
as  well  as  qualified  affected 
class  members. 
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/        / 

Action  Item 

5.  All  positions  will  be 
advertised  in  nev/spapers 
and  recruitment  sources 
with  concentrated  affected 
class  niemborship,  readership 
or  clientile  will  be  notified 
of  al 1  job  openings. 

6.  All  vacancies  will  be  held 
open  for  at  least  two  weeks 
to  permit  adequate  time  for 
response  to  recruitment 
efforts. 


Responsible  Official 

Administrator  of 
Centralized  Services 


Employees  responsible 
for  setting  closing 
dates;  Administrator  of 
Centralized  Services 


Target  Date 

Initiate 

June  16,  1976; 

ongoing 


June  16,  1976; 
ongoing 


Contact  and  work  with  the 
Indian  Affairs  Talent  Bank 
after  its  implementation. 


Administrator  of 
Centralized  Services 


July  1.  1976; 
ongoing 


Provisions  for  analyzing  vacancies  are  included  in  IX.  Job  Structuring 
and  Upward  Mobil ity. 


Follow-up 

The  Administrator  of  Centralized  Services  will  maintain  a  list  of 
recruitment  sources  used  for  all  job  openings. 
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Section  3.  Recruitment  Literature 

Goal:  To  insure  that  job  announcements,  publications,  and  other  recruitment 
literature  will  be  acceptable  to  all  groups  and  will  reflect  the 
Department's  committment  to  equal  employment  opportunity.  Affected 
class  members  will  participate  in  all  phases  of  reviewing  and  revising 
recruitment  literature. 


Action  Item 

1.  Review  job  announcements, 
publications,  and  other 
recruitment  literature 

to  identify  and  document 
discriminatory  language, 
wording,  and  photographs. 

2.  Using  documentation  of 
discriminatory  language, 
nondiscriminatory  wording 
and  photographs  will  be 
developed  and  substituted. 
Job  announcement  format  and 
other  recruitment  literature 
will  be  standardized  through- 
out the  Department.  Recruitment 
literature  will  also  be 
written  in  a  clear,  concise 
manner  to  be  understandable 

to  all  job  appl icants. 

3.  Classified  Advertisements 
and  other  recruitment  pub- 
lications will  not  be 
placed  in  sex-segregated 
listings.  (Except  in  the 
occasion  that  sex  is  a 
bonafide  occupational  job 
qualification). 

4.  All  recruitment  literature 
will  state,  "An  Equal 
Employment  Opportunity/ 
Affirmative  Action  Employer." 


Responsible  Official    Target  Date 


Affirmative  Action     June  15, 
Advisory  Committee;     ongoing 
EEO  Officer;  Administra- 
tor of  Centralized  Services 


1976; 


Affirmative  Action 
Advisory  Committee; 
EEO  Officer;  Ad- 
ministrator of 
Centralized  Services 


June  30,  1976; 
ongoing 


Administrator  of 
Centralized  Services 


June  30,  1976; 
ongoing 


Administrator  of 
Centralized  Services 


June  30, 
ongoing 


1976; 


Fol low-up 

The  EEO  Officer  will  document  steps  1  and  2. 
Centralized  Services  will  document  steps  3  and  4. 


The  Administrator  of 
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V 11 1 .  S H L t C T I PN_  V ROCrPURES, 

Section  1.  Selection  and  Placement 

Goal:  To  determine  employee  selection  and  placement  solely  on  job-related 
qualifications  without  discrimination  on  the  basis  of  race,  color, 
religion,  national  origin,  age,  marital  status,  ancestry,  receipt 
of  public  assistance,  political  beliefs,  physical  or  mental  handicap, 
ex-offender  status  or  sex  (except  where  sex,  ex-offender  status  and/or 
physical  or  mental  handicap  is  a  bona  fide  occupational  qualification). 


Action  Item  Ros^ponsible  Official     Target  Date 

1.  A  letter  will  be  sent  to  the        Executive  Officer       flay  31,  1976 
Department  of  Administration 
requesting  that  the  state 
employment  application  form 
be  revised  to  comply  fully  with 
EEC  requirements. 

?..      Employees  directly  responsible      EEO  Officer  Meeting  by 

for  any  hiring  decisions  will  June  11,  1976 

meet  to  choose  a  Departmental  .,,...  .. 

selection  procedure  from  the  u°^^,  "^c°",n^c^ 

alternatives  described  in  by  June  15,  1976 

A|)pendix  3  .  The  EEO  Bureau 
will  be  notified  of  the 
procedure  ctiosen. 

3.  All  employees  directly  involved  EEO  Officer;  Initial  session 
to  any  extent  in  the  selection  Administrator  of  by  July  30,  1976; 
and  placement  processes  will  re-  Centralized  Services  semi-annual 
ceive  training  in  affirmative 

action  requirements  with 
emphasis  on  nondiscriminatory 
procedures  for  screening,  inter- 
viewing, reference  checks  and 
hiring  and  on  record-keeping 
requirements.  A  list  of  employees 
who  have  participated  in  such 
training  will  be  maintained  and 
up-dated. 

4.  All  employees  newly  assigned  EEO  Officer  Ongoing;  within 
responsibilities  in  the  30  working  days 
selection  and  placement                              after  employee(s) 
processes  will  receive  the                           ai^e  assigned  such 
same  training.  responsibility. 
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Spocific  rrasons   for  each  hiring 
decision  will   be  doci.iiiciited 
briefly.      See  Applicant  Flow 
Data,   Form  B  of  tlio  required 
SiMiii   Annual    Status  Report. 

Serious  consideration  will 
bo  (jiven   to  work  experience 
as  well   as   formal   education 
in  evaluating  an  applicant's 
qual ifications. 


Fniployee  responsible 
for     decision;     re- 
view by  LEO  Officer 


EEO  Officer; 
employees   re- 
sponsible  for 
hiring. 


June  16,   1976; 
ongoing 


June  16,   1976; 
ongoing 


I'ol  low-up: 

The  EEO  Officer  will  periodically  review  all  documentation  in  Centralized 
Services  on  the  selection  and  placcn'^cnt  procedures  to  identify  any  Divisions 
in  which  a  disproportionate  number  of  woir.on  and  minorities  have  been  rejected 
in  the  selection  process.   If  a  Division  is  so  identified,  the  EEO  Officer  will 
iDuet  with  the  employees  responsible  for  hiring  decisions  in  that  Division 
in  order  to  delineate  possible  problem  areas  and  seek  solutions. 

As  a  part  of  the  second  Semi-Annual  Aff iraative  Action  Status  Report, 
the  EEO  Officer  and  Affirmative  Action  Advisory  Coii.mittee  will  review  the 
training  provided  on  selection  procedures  and  determine  whether  or  not  additional 
training  at  periodic  intervals  is  required. 
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Section  2.  Testing 

At  present,  the  Department  uses  no  formal  written  or  performance  tests 
in  the  selection  procedure.  Should  the  Department  begin  to  use  such  tests 
in  the  future,  the  EEO  Officer  will  assure  that  the  tests  comply  fully  with 
the  Equal  Employment  Opportunity  Commission  Guidelines  on  Employee  Selection 
prior  to  their  use. 
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Soction  3.  Nepotism 

Goal:  To  develop  a  nepotism  policy  which  complies  with  equal  employment 
opportunity  principles  and  with  State  Law  (Section  59-518  through 
Section  59-5P0,  R.C.M.  1947). 

Action  Item  Responsible  Official    Target  Dat=e 

1.  A  nepotism  policy  will  be  EEO  Officer;  July  30,  1976 

developed  to  allow  the  review  by  Department 

employment  of  relatives  Lawyer, 

within  the  Department  so 
long  as  one  relative  is 
not  responsible  for 
supervising,  hiring,  promoting, 
terminating  or  determining 
the  rate  of  pay  for  the 
other  relative. 


Follow-up: 

The  EEO  Officer  will  notify  employees  of  the  nepotism  policy  once 
the  policy  is  officially  adopted. 
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IX V     JOB  STRUCTURING  AND  UPWARD  MOBILITY 

Section  1.     Job  Structuring 

Goal:     To  assure  that  job  classifications  are  based  solely  on  job-related 
criteria  and  that  part-time  work  opportunities  within  the  Department 
are  developed  to  the  fullest  extent  possible. 


Action  Item 

1.     All  job  classifications  will 
be  reviewed  to  identify  and 
correct  any  inaccuracies. 
Job  classifications  will 
continue  to  be  made  solely 
on  job-related  criteria. 


Responsible  Official 


Target  Date 


EEC  Officer;  Administrator   September  30, 
of  Centralized  Services     1976 


Responsibility  and  account- 
ability for  implementing 
the  Affirmative  Action 
Program  will  be  added  to  all 
job  descriptions  as  an  area 
for  evaluation  of  employees' 
performance. 


EEO  Officer; 
Executive  Officer 


Initiate 

June  30,  1976; 

ongoing 


Vacancies  will   be  analyzed 
to  determine  if  they  can  be 
filled  equally  well   or  better 
by  substituting  two  part-time 
positions  for  one  full-time 
position. 


EEO  Officer 


Initiate 

June  30,   1976; 

ongoing 


Follow-up: 

The  EEO  Officer  will   certify  that  all   job  classifications  have  been 
reviewed  when  the  review  is  completed. 
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Section  2.     Training 

Goal:     To  assure  that  training  opportunities  are  provided  on  an  equal   basis 
to  all   Department  employees  and  that  consideration  will   be  given  to 
providing  on-the-job  training  opportunities   for  qualifiable  job 
appl icants. 

Action  Item  Responsible  Official  Target  Date 

1.  Training  opportunities  will  EEO  Officer  September  30, 
be  reviewed  and  all  employees  1976;  ongoing 
will   be  given  equal   opportunity 

to  participate  in  available 
training  programs  which  can 
assist  them  to  develop  their 
careers  as  fully  as  possible. 

2.  Successful    completion  of  each        Employee;  Administrator  Initiate 
training  program  will   be  noted      of  Centralized  Services            June  30,   1976 
in  the  employee's  personnel 

file  and  considered  during 
evaluations  and  the  selection 
process  for  promotion.     Employees 
will   notify  Centralized  Services 
of  training  completed. 

3.  The  availability  of  training  EEO  Officer  November  30, 
opportunities  and  programs  1976;  ongoing 
within  and  outside  the  Department 

will   be  identified  and  used  when 
possible.     A  list  of  such  oppor- 
tunities and  programs  will   be 
maintained  and  up-dated. 
Employees  will    be  notified  of 
up-coming  training  opportunities 
sufficiently  in  advance  to  request 
approval    of  attendance  and  make 
any  arrangements  necessary  for 
their  absence  from  the  office. 

4.  When  a  vacancy  is  anticipated,       EEO  Officer;  employee  Initiate 
consideration  will   be  given  to       responsible   for  super-               June  30,   1976; 
providing  on-the-job  training         vising  the  position                    ongoing 

for  a  qualifiable  affected  class 
person. 
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Section  3.  Promotions  and  Transfers 

Goal:  To  eliminate  all  discriminatory  barriers  to  upward  mobility  accom- 
plished through  promotion  and  transfer. 


Action  Item 

1.  All   policies,  procedures 
and  criteria  affecting 
promotion  and  transfer  will 
be   reviewed  and  any  dis- 
criminatory barriers 
eliminated. 

2.  All   promotions  and  transfers 
will   be  reviewed  regularly 
through  the  process  of 
preparing  and  submitting  the 
Semi-Annual   Status  Report. 

3.  The  availability  of  promo- 
table  affected  class  employees 
in  the  agency's  work  force 
will   be  determined  on  a 
regular  basis  through  the 

use  of  Form  E,   "Promotable 
Employee  Data"   in  the  Status 
Report. 


Responsible  Official 
EEO  Officer 


EEO  Officer;  Affirmative 
Action  Advisory  Committee 


EEO  Officer;  Affirmative 
Action  Advisory  Committee 


Target  Date 

November  30, 
1976 


Initiate  with 
first  semi- 
annual   report; 
semi-annual 


Initiate  with 
first  semi- 
annual  report; 
semi-annual 
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X.  PERSONNEL  ACTIONS 

Section  1.  Compensation 

Salary  levels  for  positions  within  the  Department  are  determined  by 
statewide  classification  and  pay  plans.  The  statewide  salary  matrix  is 
established  by  the  Classification  Bureau  in  the  Personnel  Division  of  the 
Department  of  Administration  on  the  basis  of  periodic  salary  surveys  of 
other  employers. 

Goal:  To  assure  nondiscriminatory  administration  of  the  statewide  pay 
plan  within  the  Department. 

Action  Item  Responsible  Official        Target  Date 

1.  All  job  descriptions  and  actual  EEO  Officer;  Administrator   September  30, 
job  functions  will  be  compared   of  Centralized  Services     1976 

to  be  sure  that  all  jobs 
requiring  substantially  similar 
v;ork  are  classified  at  the  same 
grade  level  and  therefore  com- 
pensated at  the  same  rate.  If 
necessary,  reclassifications 
requests  will  be  submitted  to 
correct  any  existing  inequities. 

2.  Merit  service  increases  will  be  Employees  responsible  Initiate  when 
granted  solely  on  the  basis  of  for  recommending  merit  evaluation 
satisfactory  or  better  job  per-  service  increases;  system  is 
forniance  as  indicated  in  an  Executive  Officer  initiated; 
employee's  job  performance  ongoing 
evaluations.  (See  Section  3. 

Job  Perfomiance  Evaluation, 
X.  Personnel  Actions.) 


Follow-up: 

As  job  descriptions  change  or  new  jobs  are  created,  the  EEO  Officer  will 
review  the  changes  in  order  to  maintain  equal  pay  for  equal  work  throughout 
the  Department. 
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Section  2.  Benefits 

The  Department  of  Business  Regulation  does  not  control  the  medical, 
hospital,  accident  or  life  insurance;  retirement  and  pension;  or  leave 
benefits  available  to  Department  employees.  Benefits  are  established 
for  all  State  employees  by  the  State  of  Montana. 

Goal:  To  assure  nondiscriminatory  administration  of  benefits  within  the 
Department. 


Action  Item 

1.  All  medical  ,  hospital , 
accident  and  life  insurance; 
retirement  and  pension;  and 
leave  benefits  will  be 
reviewed  to  assure  that  within 
the  Department  the^^e  benefits 
are  administered  wi thout 
discrimination.  If  benefits 

and  benefit  policies  established 
by  the  State  are  found  to  be 
discriminatory  in  any  aspect, 
appropriate  agencies  and/or 
officials  will  be  notified  and 
revisions  requested. 

2.  All  terms,  conditions  and 
privileges  of  employment  within 
the  Department  will  be  reviewed 
and  applied  or  made  available 
to  all  employees  without  dis- 
crimination. 

3.  The  Department  will  comply 
fully  with  the  provisions  of 
State  law  on  maternity  leave 
(Title  41,  Chapter  26, 
R.C.M.,  1947.  >        All 
employees  will  be  informed  of 
these  provisions. 


Responsible  Official 

EEO  Officer;  Administrator 
of  Centralized  Services; 
Executive  Officer 


Target  Date 

October  29, 
1976 


EEO  Officer;  Administrator 
of  Centralized  Services 


October  29, 
1976 


EEO  Officer;  Administrator 
of  Centralized  Services 


June  30,  1976 


Follow-up: 

The  EEO  Officer  will  certify  that  all  benefits,  terms,  conditions  and 
privileges  of  employment  have  been  reviewed  for  compliance  with  EEO  principles 
once  the  review  is  completed.  All  new  employees  will  recieve  information  on 
maternity  leave  provisions  along  with  copies  of  the  Policy  Statement  and 
Complaint  Procedure. 
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Section  3.     Job  Performance  Evaluations 

Goal:     To  design  and  implement  a  Department  policy  and  procedure  for  job 
performance  evaluations  for  all   employees.     Evaluations  will   be 
made  solely  on  job  performance  and  other  specific  job-related 
criteria  and  will   be  nondiscriminatory  in  design  and  application. 


Action  Item 


Responsible  Official 


1.  The  Department  of  Administration  Administrator  of 


is  developing  a  standardized 
evaluation  form  for  use  by  all 
state  agencies.  Once  available, 
this  form  will  be  used  in  all 
job  performance  evaluations  of 
Department  employees. 

2.  A  committee  representing  all 
levels  of  the  Departmental  v/ork 
force  and  including  the  EEO 
Officer  will  meet  to  design 
and  recommend  to  the  Executive 
Officer  a  nondiscriminatory 
policy  and  procedure  for 
implementing  job  performance 
evaluation.  Consideration 
will  be  given  to  any  guidelines 
issued  by  the  Department  of 
Administration,  affirmative 
action  requirements,  the  need 
for  regularly  scheduled  eval- 
uations and  the  need  for 
evaluations  upon  request  by 
employee  or  supervisor. 

3.  Orientation  sessions  will  be 
held  for  all  employees  to 
acquaint  them  with  the 
evaluation  policy,  procedure 
and  form. 


As  part  of  the  total  job  per- 
formance evaluation,  all 
employees  will  be  evaluated 
on  their  performance  in 
assuring  the  success  of  the 
Affirmative  Action  Program. 
In  addition,  supervisory 
employees  will  be  evaluated  on 
their  use  of  the  job  perfor- 
mance evaluation  system. 


Centralized  Services; 
employees  responsible 
for  completing 
evaluations 


Committee  members; 
coordinated  by  Adminis- 
trator of  Centralized 
Services;  Executive 
Officer 


Cormiittee  members; 
coordinated  by  Adminis- 
trator of  Centralized 
Services 


All  employees  responsible 
for  completing  evaluations; 
EEO  Officer 


Target  Date 

Initiate  within 

30  working  days 
after  form  is 
available; 
ongoing 


Within  15 
working  days 
after  form  and 
guidelines,  if 
any,  are 
available 


Within  15 
working  days 
after  policy 
and  procedure 
are  adopted 

Initiate  when 
evaluation 
system  is 
initiated; 
ongoing 
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A c t i on  Item  Responsible  Official  Target  Date 

5.     Evaluations  of  an  employee's  Administrator  of  Initiate  when 

performance  will   be  included  Centralized  Services  evaluation 

in  the  employee's  personnel  system  is 

f-jle^  initiated; 

ongoing 


Follow-up: 

As  a  part  of  the  semi-annual   affirmative  action  program  review,  the 
EEO  Officer  and  Affirmative  Action  Advisory  Committee  will   review  the  evalu< 
tion  procedure  and  recommend  revisions,   if  necessary. 
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Section  4.     Disciplinary  Action  and  Termination 

Goal:     To  assure  that  all   disciplinary  actions,  demotions  and  temiinations 
are  based  solely  on  job-rel  itod,  nondiscriminatory  criteria. 

Action  Item  Responsible  Official  Target  Date 

1.  Unsatisfactory  job  perfor-  Employees   responsible  Initiate  when 
mance  will   be  noted  and  for  conducting  per-  evaluation 
discussed  with  an  employee  formance  evaluations;  system  is 
through  at  least  one  per-  Executive  Officer  initiated; 
formance  evaluation;  appro-  ongoing 
priate  corrective  action 

will   be  suggested  and  improve- 
ment requested  before  dis- 
ciplinary action,  demotion 
or  termination  occurs.     The 
employee  will   be  given  a 
reasonable  but  definite 
period  of  time  in  which  to 
improve  job  performance  before 
disciplinary  action,  demotion 
or  termination  occurs. 

2.  Disciplinary  action,   demotion         Employees  responsible  Initiate  June  30, 
and  termination  decisions  will        for  decisions;  Executive  1976,  ongoing 

be  based  solely  on  job-related       Officer;  EEO  Officer 
criteria  equally  applicable  to 
all  employees  in  similar  jobs. 

3.  Exit  interviews  will   be  conducted     EEO  Officer  or  his/her  Initiate  June  30, 
with  all   employees  in  order  to          designated  representative     1976;  ongoing 
determine  their  reasons  for 

terminating.     If  discrimination, 
real  or  perceived,   influenced 
the  employee's  decision,  such 
matters  will   be  examined  and 
corrective  action  initiated. 
See  Section  1,  XIV  Records  and 
Reports,   record-keeping  require- 
ments on  disciplinary  actions, 
demotions  and  terminations. 


Follow-up: 

The  EEO  Officer  will  maintain  records  on  all  exit  interviews  conducted. 
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XI.   CONTRACTS 


Section  1.  Contracts, 


The  Department  has  no  collective  bargaining  contracts  at  the  present  time. 
Should  the  situation  change  in  the  future,  it  is  assured  that  said  contracts 
will  adhere  to  all  applicable  nondiscrimination  lav;s  and  regulations,  and  will 
comply  with  equal  employment  opportunity  principles  and  the  provisions  of  the 
Affirmative  Action  Plan.  Any  collective  bargaining  agreements  signed  will 
contain  a  nondiscrimination  clause  covering  procedures  of  the  agreement. 
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XII.   SUBCONTRACTORS  AND  SUB6RANTEES 

Section  1.  Subcontractors  and  Subgrantees 

The  Department  has  no  subcontractors,  subgrantees,  or  contractual 
v.'ork  at  this  time,  nor  does  the  Department  solicit  funding  or  grant 
proposal  applications  for  any  program.  Should  the  situation  change  in 
the  future,  it  is  assured  that  all  parties  involved  will  adhere  to  all 
applicable  nondiscrimination  laws  and  regulations,  including  Section 
G1-316  to  Section  64-330,  R.C.M.  1947,  and  will  comply  with  equal  em- 
ployment opportunity  principles  and  the  provisions  of  the  Affirmative 
Action  Plan.  Any  application  for  funding  or  grant  proposal  will  in- 
clude an  affirmative  action  policy  statement. 
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XIII.  COMPLAINT  PROCEDURE 


Section  1.  Statute  of  Limitations 


Goal:  To  insure  current,  former,  and  prospective  employees,  prompt  and 
impartial  hearings  for  discriminatory  complaints. 

Action  Item  Responsible  Official  Target  Date 

1.  Employees  filing  a  complaint  EEC  Officer  Upon  instigation 
will  be  informed  of  their  of  informal  or 
legal  right  to  file  with  the  formal  complaint 
State  Human  Rights  Division  or                      process. 

the  United  States  Equal  Employment 
Opportunity  Commission  any  time 
during  the  internal  complaint 
process. 

2.  The  complaint  procedure  will      EEO  Officer  June  30,  1976; 

be  permanently  posted  on  all  within  30  working 

appropriate  bulletin  boards  days  of  employment 

and  in  employee  lounge  areas.  for  new  employees. 

Employees  will  receive  a  copy 
of  the  complaint  procedures. 

3.  The  Complaint  resolution         EEO  Officer;         June  30,  1976; 
procedure  will  be  reviewed       Affirmative  Action    semi-annual 

on  a  semi-annual  basis  in        Advisory  Committee 
conjunction  with  semi-annual 
status  reports. 

4.  Both  parites  will  have  access     EEO  Officer  June  30,  1976; 
to  detailed  Affirmative  Action  ongoing 
Report  information  as  specified 

in  the  employment  Discrimination 
Report,  Numbers  6  and  7. 
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Section  2.   Inrormal  Rosolution 

Ihc  Complainc-mt  will  notify  the  110   Officer  of  his/her  complaint  within 
?S  ro  •  inn  <Jays  of  the  cnicgcd  discriminatory  incident.  The  Complainant  or 
the  I  0  Ofircr  as  his/her  representative,  will  go  to  the  supervisor  or 
Division  Administrator  for  informal  discussion,  investigation  and  resolution 
of  llie  situation. 
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Section  3.  Formal  Resolution 

If  the  informal  resolution  procedure  fails  to  resolve  the  complaint 
to  Uie  Complainant's  satisfaction,  the  formal  resolution  procedure  may  be 
initiated  by  the  Complainant.  Within  30  working  days  after  the  time  period 
allov/ed  for  the  informal  resolution  procedure  has  elapsed,  the  Complainant 
will  complete  and  file  the  Employment  Discrimination  Report  with  the  EEO 
Officer. 

An  Appeal  Board  will  consist  of  one  member  designated  by  the  com- 
plainant, one  member  designated  by  the  Executive  Officer  and  a  third 
member  agreed  upon  by  the  first  two  members.  The  third  meiiiber  will 
chair  the  Board  which  will  conduct  an  impartial  investigation  and  hear- 
ing into  the  complaint.  Basic  principles  of  due  process  will  govern  the 
hearing:  1.  Notice  to  the  parties  of  specific  charges.  2.  The  right 
of  each  party  to  produce  evidence,  both  in  writing  and  through  witnesses, 

3.  The  right  of  each  party  to  question  others  who  produce  evidence. 

4.  The  decision  made  strictly  on  recorded  evidence.  A  tape  recording 
of  the  hearing  will  be  made  for  documentation  and  future  reference. 

The  Appeal  Board  will  hold  a  hearing  within  10  working  days  after 
the  filing  of  the  formal  complaint.  Within  5  working  days  after  the 
actual  hearing,  the  Board  will  present  its  findings  and  recommendations 
to  the  Executive  Officer.  The  Executive  Officer  will  make  his/her 
decision  and  notify  both  parties  of  the  decision,  in  writing,  within 
5  working  days  after  receiving  the  Board's  reconmendations. 
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Section  4.  Retaliation 

Termination,  demotion,  or  any  form  of  punishment  or  harassment 
against  an  employee  for  filing  a  charge,  or  against  any  person  giving 
ipstimony  in  the  resolution  of  complaints,  is  illegal  and  will  not  be 


testimony 
tolerated. 


Such  action  receives  top  priority  from  the  State  Human  Rights 
Division  and  the  United  States  Equal  Employment  Opportunity  Commission, 
often  resulting  in  back  pay,  awards  and  reinstatement. 
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XIV.   RECORDS  AND  REPORTS 


Section  1.  Records  and  Reports 

Goal:  To  establish  and  implement  a  comprehensive  auditing  and  evaluation 
procedure  which  will  accurately  measure  the  Department's  progress 
in  its  Affirmative  Action  Program. 


Action  Item 

1,  Accurate  completion  and  sub- 
mission of  the  Affirmative  Action 
Plan  and  Semi -Annual  Affirma- 
tive Action  Status  Reports  to 
the  Equal  Employment  Opportunity 
Bureau  v/ill  be  assured  through 
participation  in  and  final  re- 
view of  the  Plan  and  the  Semi- 
Annudl  Reports. 

2.  An  auditing  and  evaluation 
procedure  will  be  established 
to  review  the  Department's 
Affirmative  Action  Plan 

on  a  continuing  and  regular 
basis. 


Responsi h) e_ Official     Target  Date 


Executive  Officer 


EEO  Officer;  Affirma- 
tive Action  Advisory 
Committee. 


December  19,  1975; 
semi-annual 


Initiate  June 
30,  1976; 
semi-annual 


The  procedure  will  be  de- 
signed to  assure  timely  and 
accurate  completion  and  sub- 
mission of  the  Semi-Annual 
Affirmative  Action  Status 
Report.  Ttiis  Report  will  in- 
clude a  statistical  report, 
qualified  applicant  flow  data, 
promotion  and  transfer  data, 
a  training  activity  summary, 
termination  data,  a  goals  and 
timetables  analysis  and  a  pro- 
gress report.  Confidentiality 
will  be  assured  through  the 
use  of  cross-code  lists.  The 
Report  will  be  public  informa- 
tion. 


EEO  Officer;  Affirma- 
tive Action  Advisory 
Committee. 


January  31,  1977; 
semi-annual 


4.  Records  of  all  reprimands,  lay-     EEO  Officer 
offs,  demotions,  and  terminations 
will  be  kept  for  a  period  of  2 
years.  Such  records  will  include 
the  total  number  of  employees 
terminated,  names  (cross-referenced 
with  confidentiality  numbers),  salaries, 
dates,  reason  for  action,  sex,  race  and 
job  category.  All  personnel  files  and 
records  documenting  personnel  actions 
will  be  kept  for  a  period  of  2  years. 


Initiate  June 
30,  1976; 
ongoing 


43 


Toble  172.     Occupation  of  the  Experienced  Civilicin  Lcibor  Force  by  Race  anci  Sex,  an  J  Weolcs  Wo, 
1969  and  Experienced  Workers  Not   in  Labor  Force  by  Sex:      1970     Continued 


IDulo  boseij  on  lomplf.  i«e  tf» 


ling  of  lycibot*,  IM  le»tj 


the  State 

Sfanclord  Motropolifan  Statistical 
Areas  of  250,000  or  More      • 

IHE  SIATI  -Continual 

Mole,   16  y»or»  old  ani  over  -  Conlinucd 


0f4r«llt«i.  «ic«pt  Woitiport 

Al4e'"blfrl 

Chetif*.  ««';'     ■<■*.  o"J  1'  \CPCIorl.  (T>onufoctur<ng  . 

Cc'o,«  wo'l"*  i.*4  ^01  iio'ion  oilenjontl 

loundry  o«0  -;■,£''  .'""g  ope'dltwti.  n«e  — 

^■fol  Ct'U  »  u-id  b-tcheft - 

/.'.ne  c(«")'i^«v.  n  e  c 

Ptflher%  nnd  wraptCl.  raCfpt  product. . 

Pa  '■trrt    mono'ucfwrrd  orliclei ... 

Pf(C'lonniovh""eocfrotivn 

50A>erl 


Sioi. 
tf.t 
V.flJ. 
C'l<i 

0,. 


iOnory  firr'nrn    .. .......... .. 

>  eperal'vf* - 

Odd  t'OirftyMffl 

.lol*CfVi'-g  opfrOtivM- 

'  ^,, fcit'Cd  opc'Otivei 

t'i]ncou»  ond  nol  ijjeo'icd  cp«ro''ve« 

cpat'On 

Machine  cr'ro'"«el,  miiteVoneout  specified  . 

h'oihine  ocero'ivei,  no'  ipe<i''ed -. 

f.'titc'loneogl  opc'utivei - 

NaT  tpeC'N J  operotivei 


Iriujify: 

•.'uin,foclu"ng  ...... 

Dwrob'e  gocdl  . 

Wood  pfCdytIt, 


eluding  fumituTt  . 


Fab«>coi(  1 
Mach"  ' 
Mo'o' 

Olbtr 


■  ndutlriet 

i-'ol  ."duilr-ei - 

luding  elecrrXOl 

"d  e.4uipfnenf 

"(luip'nent.  e'cepi  motor  vehic'ei  . 
>odl 


Nondu'ol^  

Food  nr.C    '  ■  1  produCll 

Appo*e<c>.' v  or  fobncu'ed 'exi'le  producit 

Poper  oni)  o^'  cd  pfcdy<tl ... 

Che-inrcU  uiid  t-l'cd  producit 

O'her    nonduroble  gOOdt 

Nol  lpcC'''fd  Mioru'uctu'i'ig  indullfiet 

Nonii'inu'-ittunrg  .ndui'"e» 

IfOnsporlOi'On    cO'n.nwri.tOl'Oni,  Ond  Olher  publ<  uIiMie* 

vvholevole  ond  refoil  node - - 

All  other  indullriel 


TraittpS'l  iquipnifnl  aperalUet. 

Bui  dr.veri   

Tj.  I'lh  dnvtrt  ond  choulleurt ..  . 

T(   ck  d'ue/i  ond  deliveryinen 

0''er  truuiport  eiju'p'neiit  operative!.. 


tatereri,  iKvpl  1»»m  .. .. 

CenilruC'On  lulorer* 

Fre.jlil    ilocV,  ond  molenol  hundlert  .... 

Oliver  ipetitied  I'jboreri 

V  s«  ell'inrowt  ond  not  ipetif.ed  luborefl  . 
Oirupotion 

ViKtlluiTy^i  toboreri       

Nol  ip''  'lii'd  loboreri 


Indutlry 

Wonuloc'uiing 

Ouroblf  goodi  ..... 

WonJ  profinti*   including  furittturt  . 


M'Inl  i< 


M.lthii.ery  V.iling  eleCtrKOl 

Trdn^pnitul     1  p  luipinent. .  ........ 

OPher  du'iit'.  voodi 

Nonduruble  gondt  . 

Food  (.lid  kindind  producti . . 

Nol  ipir.lifd  nioiiuluclunng  indullritl . 


Nonmanul'jCtunng  in'lultriet 

flnilroodt  ond  roilw.ny  eipretl  lerviCt 

Trontpurlo'i'.n    eicepr  ruitroodt  .... ... . 

Coii'itiunieotioni.  ond  uliNtiei  ond  lonitory  itrVnti  . 

Whnleiole  ond  rrt.nl  Irode 

All  oil-er  induttriel 


fernttrt  *r4  farm  managari    .... 

Feim  tabcrtri  and  larM  faramaa  . 
Poid  lorm  jboterv  ond  form  loremen.  . 
Unpo.d  'r      ily  vnorlieri 


larvira  wartari,  aicapt  prUata  tiawiaKaU' 

CleO'  iig  st'.i<.e  wr.fkeri       

fond  lervice  »vorVeri .. 

fr,.,hi,  e»(fpi  prmQie  houiehoM  .. ... 

Bu\toy\  ond  diil*o%l'erl 

Heulth  \»f ...  e  wckeri . 

ParM^nijI  ttfwice    nu'^erl 

Piwiert.ve  \er<.t.9  *otWri .  —  .. 

I  Iff  I' I  en,  lire  pre  tec  lion 

C>.i<diOnd   ^j'cl-inen .. ... 

Pi.'icemen  ond  .l»te<iivee 


Total 

eiterienced 
civilian 

lobor    force 


Private  ^eviattetd  vreriarf 

Uaaivplayad  pariani,  Uit  »Qrba4  Hit  ar  •artlavt  . 
'Inc'jdei  r^ili  coied  co'.e*  not  ^ho«*n  teporately. 


U    lOS 

in 

148 

?  JIS 
IN 
?M 

I  t}! 
16* 
90 
132 

1    380 

409 
31 

I    184 

874 

:  718 

3   540 

I  7VJ 
326 
974 
490 


2   S79 

1  730 
725 
736 

35 
13 

76 

195 

84] 

408 

I 

98 
38 
287 
7 
961 
J37 
32 
403 

»  »14 
533 
178 

7  050 

2  153 

I)  450 

7  460 

3  S04 
3  074 
3    112 

I  262 
I   850 


I   315 
I    146 

440 

632 
» 

4 

ta 

169 
109 


I  797 
7M 
65 
177 
386 
4  39 

II   04« 

1    Il« 

8  419 
800 

II    147 

4   180 

3    132 

731 

751 

4  53 

1  305 

2  2X 
340 
647 
896 

•  7 

31 


II   1J7 

148 

I  40 

2  150 
179 
913 

I  7A5 
250 
90 
132 

1    334 

399 

14 

1  141 
832 

2  621 

3  429 

1  707 
326 
946 
450 


2   496 

1  681 
725 
712 

24 
I] 

;4 

179 

808 

400 

s 

»J 
]• 

27J 

7 

9M 

}33 
31 

390 

f  *7* 
511 
159 

6  917 

2  089 

II  145 

1  289 
3 

2  934 
2  934 

I    173 
I    761 


1    274 

1    109 

430 

423 

4 

4 

44 

145 

lOS 


I  460 
484 
45 
17? 
357 
360 

i;  141 
•  ««i 

7  895 
796 

II    146 

4    121 

3  COS 

663 

741 

423 

1  340 

2  117 
335 
628 
817 

71 

Jl 


Ne^ro 


Pervoni  ol 

Spcniih 

longuage 


197 
4 


Wcekl  worked  in  1969  of  IN«  evperiei  rrd  civilion 
lubor  fore  I 


50  to  53 
weeks 


50 
18 

24t 
39 
83 
45 
79 


109 

101 


111 

e8 

59 
17 
31 
7 
?7 
13 


IS  79* 
171 
143 

2  087 
179 
943 

1  797 
244 
90 
133 

1   365 

409 
31 

1  179 
8iV3 

2  6  55 

3  4S8 

I  771 
374 
943 
477 


2  554 

1  713 
725 
724 

35 
13 

24 
190 

834 

404 
II 

98 
38 

283 
7 
934 
237 
294 
403 

9   111 

533 

I7i 
4  989 

2  135 

l>  017 

3  405 
3  695 

2  964 

3  001 

I    220 

1    781 


1   275 

I    104 

435 

407 

4 

4 

S3 

149 

109 


724 
714 
59 
177 
377 
399 


<  01] 

e  264 

759 

II    M7 

4   254 

3  009 

716 

698 

4  76 

1  253 

2  219 
340 
647 
885 

•  I 


I  «7I 
114 
99 
I  097 
115 
737 
I  124 
130 
44 
88 
761 

377 

II 

757 

617 

1  543 

2  403 

I  378 
234 
617 
273 


I   850 

I   2J0 

513 

588 

15 

13 


13 


613 

789 

73 

34 

334 

7 

552 
178 
167 
207 

i  sei 

334 

122 

4  561 

I   577 

>  094 

923 

3  053 

I     451 
I    667 

FI46 
821 


739 
668 
245 
400 


23 

71 
39 


928 

537 

18 

104 

146 

131 


«  let 

4  3)9 
527 

i  «>• 

3    444 

1  V|9 
jVI 
131 
235 
753 

1  773 
791 

410 

758 
It 


27  to  4» 
weeVi 


1  to  36 
week! 


J    141 

39 

31 

414 

40 

158 
535 
84 

1) 

30 

524 

53 
9 
333 
143 
778 
661 

321 
38 
194 

104 


453 

324 
171 
80 

s 


59 

129 


208 
39 

41 

108 

1    <S4 

157 
45 

1   836 
416 

1   111 

•765 
918 
866 
636 

217 
419 


286 
260 
93 
143 
4 


19 
26 
19 


350 
129 
18 
43 
44 
94 


1   0)1 

1    947 

81 

1  174 
887 
643 
122 
154 
116 
277 
275 

43 

139 
70 

14 


I    971 

18 
13 

576 
34 
58 

138 
50 
II 

14 


89 

104 

334 
425 

123 
54 

150 
98 


251 
159 


717 
47 

II 
592 
l«2 

1    >>• 

517 
774 
649 
698 

157 
541 


Yeur  loit  worked  uf  experienced 
wurkerl  not  m  Ititor  fo'Cf 


250 
178 
98 


4.18 
58 
71 

28 
165 
174 


I    9  7) 
151 

>    tOI 

923 
9)8 
203 

411 

85 
272 


2? 
15 


30 
29 

107 


13 
J9 


45 

J5 


10 
5 


67 
37 


118 
77 

111 

81 
J) 
8] 
118 

61 
37 


977 

1  III 

20 

38 

- 

11 

73 

49] 

33 

31 

64 

81 

357 

241 

S 

49 

. 

16 

17 

72 

73 

'21 

34 

7] 

- 

I 

38 

157 

46 

VO 

ISO 

4(16 

178 

477 

60 

165 

25 

35 

56 

l«l 

37 

96 

116 

276 

41 

152 

4 

51 

36 

41 

. 

t 

55 

39 


43 
34 
34 

14 

791 

37 
9 

214 
53 

ell 

184 
193 
278 


28 

79 

28 

69 

22 

47 

4 

15 

- 

7 

- 

10 

- 

4 

90 

224 

54 

113 

- 

4 

20 

6 

4 

49 

8 

53 

111 

1  144 

J)l 

776 

213 

778 

- 

48 

440 

1  III 

184 

424 

94 

113 

1) 

104 

10 

11 

15 

16 

29 

117 

91 

204 

5 

14 

56 

143 

18 

31 

124 
69 

20 
I 

31 

301 
51 
71 

79 

I    0)1 
4t 

79 

818 
186 

4    411 

1    093 

951 

I    7ta 

I    143 

17> 
764 


871 

318 
37 
'.6 
130 
382 


I   111 

I   050 
511 

!     Ill 

V67 
777 
19] 

irvi 
m 

2'.9 
211 

11 


'See  ic*i  for  capIonotioA. 


28-370     MONTANA 


DETAILED  CHARACTERISTICS 


APPENDIX   1 


Tcilile  172      Occupation  of  tl.o  Cxjjc  rionced  Civilian  Labor  Force  by  Race  oncJ  Sex,  and  Weef<s  Worlccd  in 
1969  and   experienced  V/orUers  Not   in  Labor  Force  by  Sex:      1970 


fig  of  »rntol»,  icf  if»tl 


Tlio  Sicito 

SUiiultird   M'.liopolitun   Statistical 
Am(ij   of   250,000  or  More 

IHt  '-lAtl 

Mole,  l6yfi,fi<il4oniJcvfr 

f<<riiiit»ol.  t,(K»ltor.  b^tf  U^J.id  *.ri«ri 


Ill  0"d  Olt'  v.not  I"  o' 


IVitrirol  Ortd  lift  Ift'-K    . 

»,'.,l.oi.«..l .     .. 

ml.rr  .I.JU..T.1  .  

I     *»r(»  bnij  |u(fg*l  .  -    .. 

li'»  01  J  I  t'»»'tol  icrrtM?!    

U-fU'Ull 

M  ,  »■!  iic»,  i^rniiili,  ii«.l  rr'.itrtj  |it';<  tittonf rj  . 

ri-r-l.Ml 

flM,r,.MHiltl 

n.,*..  ignl.  ivrjt   ill  tUt^  OvIri'pol'i'C 

f'l^i    fflritril  [.1(11  I'tKfttr*  ,  ,  ,      .      

ti.jlil.  I,    li.i.  '    J  .,M  ,'    .»  I,  (l.n  tmn*  .     ... 

>•    J     ...  flrei  . 


5....01  ^   I ...    •• .,a..i  

t<,„l.f..  ... 

Ctll.  .,.    o  .^  i,.,..ti-,.ly  .     . 

I' '■'■1  »'    I  !■■'    vl.    ,,„..rr 

5- l<'"f  

Iiiy  Hirt.ny  I'f'cl  »f ■» M(  r  Ir- I  (. n\       

riiofi  vflirn  iiiij  iw  ■!  yoti  

I'fi ''  I  ol  0"d  f 'i' t'onil  fcyt'Tf '"  y  <c«h'"('Oi'» . 

f»ibfi'(.>»n».  i»trpi  J'fOllli   n"d  r'>,'  rrt.ng  onj  %iirn(t . 

Air  (.1.1  nr  ptinll .    ,  

Wi.'fii.  oft.lil.  0 'd  ♦»>lfr<o.nfr«  ,. 

Oihrf  prolritionol    'filKiKol.  ond  k.rilfrj  wof kcrt . 


1...J 


M>*«e i  •tfminlii.a ■tipt  fg.M 

pjf(».n..fi.j  Oyrnll,  Ufd  \.itr*  iLflnugfri 

.i.1....n.ll.iitOH     ..  

d  miii.n.jfii  und  f  l'.ii'>.v'r- ).  .  I.  ( hUk  odminiklfcihofl  . 

\p«.'ird  i..o..'i',r'\  0"d  c..(i.  .....Ifolofl 

I  o..d  od."i....l*u'o'l.  n  ^  t  .  ioUififd 


...ut... 


1.1.9 


V.I. "'c.ilr  I.*  .^  'cfoil  11.1(1* 

1>.  ...(.orltitiiii.,  .omiiiui...  nl.ijn.    o'.d  iithtf  public  ulili.ipl . . 

All  wihcr  inlu»t'it»       .  

A'ltro-jfrl  ond  ijiln.iriiliolpi  i.  n  r  c  .  tell  rtnployfd  .... 

(oMlruciioA  .......     -    — 

A.i,niili.tlur.i.g 

V.  i...lc.ole  god  i»to.' trort*  

Ai'  olhfi  indw»"it*  .     .    . 


I«l||    •BliVft  .... 

I....  ...nr  oy.i.t*.  l.'oWfi    .rnd  oi  1f'>«i.t«r» 

Pi  1.1  f .i.iff  i.yfi>i»  pi.d  liinic'l 

Sulri  irpit.f ..loli.f I    mo.>..'otlu».i..j  induttrift 

^..lit  i»|..r.rn(u1i.r.     *l  I'r -..jl*  trodf 

^"V\iltik»    feloil  I(od» 

$<.lrin.»n,  ftlo.l  tfodf 

Sill,  i.nfn  o'  *e'v..  f»  and  tc.f.»t»uct.on 

Oil.c  tolri  wo'lt'l 


<l>ilt>lai.d  kli.<.W  xikaci  .. 

fii.  I   trltrri  (i.'d  rlll^l•fl       

C  .llnptM  .....I  l.I'ng  il.ikl 
A»ftil  hliKjkf.  1.  .1  p...inl  (li-ifcl 
Olli-r  cliM'..!  und  k'.J.rit  ^Oiir't  ... 


(r«f !.•«.«  tr4llt<»4  «».k*rt       

Apt   .'«l  <iafl|n.tn  ond  uphoUtrrtrt 

Il..l.f« 

Col...   ttlr.iktr* 

Conllrkidion  f foMtmtn 

fo»prr.Itf»  . .  .  .  .    

f  •(..viilif.Q.  gicdiAg    ond  food  fT.ocl.in*  OptrolQfl. 

(tr.if.c.oni 

Vii.oni  ond  Lit  Itllfffl 

f    .nif  f  I,  lontlfw.  r.on  ond  (no.nirnont*.  Ond  poporl<Ongcr|  . 

f  ..tc.tfl  O.d  crf'.fnl  l.n.iht'i 

^(...nLfft  fl'.d  p.p«  *.l*tct 

Oi!  ff  con.ifucl.of.  CfoMifntf. - 


ro 


A'onwioff.f.  ing 

l..,nmonyf...iur.ng  lOduHfit* 

tinrn.tn  o..d  itfxtfnrn.  tflfphont  ond  power  . 

(ocnmol.ve  »"9.'f#f»  ond  (.f*n.»r. 

^'rc'.onici  ond  (fpoiftntn 

A.i   (cndit.of  .ng,  Krof.ng    ood  f f  fr ierrolicn    .. 

A..lfOfl. 

^lOff.nt.'t.  inc'i  d.ng  bofly 

.  Of'd  Irlr  •..lOA 

.  n.vf  ^an.cl  ond  rrpuiffntn        .     .    ...    . 


Aff'.)'  Cfo'f*n.in.  t.itpl  i..f(l.oni<( 

Wocl.n.Hi  ond  iCfr  O'.d  d.«  nHt'l 

SI  ntln.fiol  ..ofllfi  ond  t<*.lfnilKi 

T<»ol  ond  d-t   ftk*'! 

0'*.«f   frffolCfO*'..n»« 

Pi.f '  "g  Cfu'limfn      .    . 

Cof"po».'ofio'd»r(*i'"»'l 

t'#..rn»n  Ond  ^'u't   p*..  f»'».   pf.nf.ng 

Jf.  ...  'Oflf  •ng.rtffi  ond  pt  *ff   lloL^n  cpffOtOfl 
Ol^.r'  Cf  oil  I fntn  ond  fcinMifd  *0rk«f  ■    


t6l    730 

JO    17) 

1    2V] 

117 

193 

:01a 

en 

447 

130 
H7 
811 

77J 
l4i 
I  W. 
790 
7t6 
tii 
3?J 
743 
914 
M« 

4?l 

5  neo 
1  Mli 

1     1?4 

7  ??7 

I    l)V« 

977 

7i» 

in 

135 

I  374 
7   734 

20  4)S 

ei9 

1  167 
3   '59 

e  007 

875 

3  f* 
I   068 

7  4<e 

4  610 

e43 

355 
7  795 
I     117 

•  JJ4 

1    288 

453 

575 

I   831 

7   183 

I   451 

?97 

1    151 

•  l)t 

301 
783 

1  5U 

5  BU 

17    )M 

152 

23« 

122 

10  140 

3  512 

2  «7I 
1    369 

345 
680 
71? 
I  147 
4  59 

3  537 
1  080 
7  457 
I   737 

726 

e   595 

190 

117 

3  781 
479 

4  028 

I  628 
7SI 
300 

}l 
S5« 

636 

417 

173 

I     164 

3  991 


164    1)7 

1«    774 

I    2j9 

117 

193 

7  034 

818 
447 
130 
639 

en 

767 
I4i 
1  5J4 
790 
786 
6SS 
311 
737 
989 
)3J 

385 

4  999 

1    456 

1    108 

7  711 

I   830 

929 

2S8 

577 

135 

1  288 

2  679 

70  70S 

1    752 

798 

I   696 

3  431 
7  943 

813 

3  647 
I  067 
7  421 

4  585 
839 
355 

7  783 
I    I0« 

9    114 

I    282 

453 

575 

I   819 

7   152 

1    445 

787 

I    141 


•  2<4 

Ml 

770 

1  555 

5  668 

11  4(1 

141 

733 

122 

9  923 

3  351 

2  480 

1  346 

333 

668 

207 

1  103 

440 

3  486 

1  058 

7  478 

1  206 

731 

8  413 

190 

117 

3  731 

479 

3  896 

1  594 

773 

300 

71 

550 

623 

409 

168 

1  164 

3  873 

)0« 
S7 


li.i.guOgt 


I    601 
179 


Wt*lii  wo/ked  1 


1969  o*  I'lf  f 'pffunced  civilion 
lotor  foft» 


50  10  57  77lo49 

i*fcVl  v.rek» 


I  10  76 


II 


70  076 

I    248 

117 

193 

7  03« 

617 
447 
130 
647 
811 

773 
145 
I  560 
290 
786 
659 
325 
743 
9  78 
146 

471 
5  048 
1   493 

1  119 

2  217 
I  883 

965 
757 
577 
135 

1  318 

2  729 

70  ]l] 

1   750 

819 

I    774 

3  438 
7  987 

875 

3  .S7 

1  068 

2  437 

4  ]97 
843 
355 

7  262 
1    117 

«  oa4 

I   278 

448 

575 

1  814 

7   143 

I   435 

297 

I  099 


170   6t) 
14    »<] 

1  087 

98 

164 

1    779 

723 
382 
120 
554 
713 

685 
117 
1  795 
206 
276 
538 
775 
199 
902 
123 

266 

7  528 

678 

557 

1    169 

I    361 

697 

238 

496 

125 

840 

7   111 

17   «SI 

I    618 

625 

1  520 

2  948 
7  240 

761 

3  361 
993 

7   125 

4  007 
635 
773 

3  110 
989 

7  4)1 

1    128 

382 

494 

1   659 

I   577 

1    158 

744 

789 


4  040 
125 
19 


66 

60 

5 

61 
68 

51 
28 

244 
79 
10 

109 

46 

II 

39 
73 

67 

2  064 

653 

467 

891 

357 

183 

10 

58 

10 

253 

455 

I   116 

94 

184 
136 
362 
597 

60 
263 

71 
198 
518 
189 

71 
154 
104 

I  1)7 
129 
47 
61 
127 
395 
177 
48 
158 


11  16} 
I  )«4 


Yfof  loll  worked  o(  e.cefenced 
wcflcfi  (.ol  in  loLor  (cfce 


456 
162 
100 
152 
170 
65 


275 
163 

471 

38 

10 

68 

178 

155 


109 
72 
19 
11 
18 
24 

516 
31 
19 
70 
33 
171 
100 


77 

•  4)] 

«  447 

1  054 

7J9 

15 

796 

188 

66 

4i 

- 

783 

659 

81 

43 

7 

1  557 

1  400 

98 

55 

55 

5  796 

4  400 

811 

585 

16a 

)l  975 

J)  171 

«  t<) 

2  0«) 

. 

148 

114 

78 

6 

8 

234 

771 

5 

10 

- 

177 

91 

14 

17 

74 

10  198 

5  660 

3  575 

963 

27 

3  467 

1  624 

1  440 

403 

13 

2  607 

1  389 

1  007 

204 

10 

1  344 

1  III 

183 

50 

7 

333 

145 

139 

49 

4 

667 

287 

783 

102 

7 

217 

51 

177 

39 

6 

1  114 

818 

735 

41 

- 

459 

240 

164 

53 

14 

3  577 

3  147 

3<0 

45 

7 

1  080 

1  004 

71 

5 

7 

7  447 

7  138 

269 

40 

5 

1  237 

1  176 

97 

u 

_ 

776 

670 

93 

13 

80 

8  577 

6  781 

1  209 

53? 

- 

190 

147 

25 

73 

- 

117 

100 

17 

5 

57 

3  760 

3  957 

547 

241 

- 

4  75 

369 

89 

17 

23 

3  980 

3  718 

516 

244 

40 

1  6>3 

1  315 

217 

81 

15 

741 

597 

113 

31 

_ 

79J 

733 

33 

79 

- 

71 

16 

5 

_ 

25 

556 

4«9 

66 

71 

7 

675 

537 

73 

15 

7 

406 

351 

40 

IS 

- 

173 

154 

17 

. 

11 

1  159 

981 

139 

39 

79 

3  847 

7  483 

657 

337 

177 
15 
8 


6 
S 

2 

10 

10 


5 

77 
9 
4 
9 
s 
i 


11 
57 
137 

105 
19 
18 
43 
75 

116 

6 
87 
23 

140 

26 
9 


610 
61 


6 

105 


13 
63 


57 

6 

16 
75 

14 
29 
28 
47 
74 


37 
93 

I  Olt 
45 
79 
147 
710 
358 
43 
104 
85 
126 
227 
33 
5 
96 
93 

)I0 
30 
76 
71 
37 
97 
78 
5 
34 


1 969  70 


I  959 

63 

S 


31 
6 

80 

2 '6 

102 

76 

76 

370 

191 

10 

45 

75 

754 

5<S 

I  Oil 
133 

14 

123 

178 

347 

38 

130 

56 

118 

291 

60 

13 

98 

170 

701 

14 
29 
21 
103 
318 
59 
32 
125 


))« 

170 

1  0)0 

- 

77 

49 

28 

82 

7! 

33 

77 

12; 

169 

384 

761 

tsi 

1  116 

)  lt« 

_ 

4 

- 

9 

14 

9 

10 

70 

X 

790 

940 

1  570 

157 

383 

659 

41 

193 

763 

14 

74 

72 

17 

27 

77 

10 

119 

317 

II 

SO 

64 

41 

108 

101 

4 

9 

65 

113 

293 

207 

40 

179 

88 

73 

164 

119 

to 

41 

40 

39 

54 

35 

149 

299 

607 

- 

9 

19 

. 

10 

23 

47 

94 

184 

. 

15 

44 

87 

171 

31} 

88 

124 

131 

41 

65 

33 

9 

5 

16 

. 

. 

6 

18 

54 

86 

16 

33 

70 

5 

77 

M 

- 

4 

- 

S7 

131 

84 

177 

337 

833 

DETAILED  CHARACTERISTICS 


MONTANA     28-369 


uAAc  1/2      Occupuiion  of  tho  Hxpericncod  Civilian  Labor  Force  by  Race  and  Sex,  a 

1969  and  Experienced  Workers  Not  in  Labor  Force  by  Sex:      1970     Continued 


nd  Weol<s  V/or!ced  in 


lOulu  I     •'J  Of  lompic    irr  Ifl      (o.  (".i"-";  ol  lyn'l'OU    vtc  It'll 


Tlio  Sicite 

Slcjiuknil    M,-tropolitcm   StcitiMical 
Aicus   of   2^0,000   or  More 

IllC  SIAIE      C>  I.'  "ucd 

lir"olt.  16  y»«"  »'^ '"■■'' "•' 

r.,i..ii.-«i,  i.«fc"i>«i.  •''  itfi.tl  -■•*•• 

/llOWn'-jn**  

(..  r"'"  -i'^  ■''*" 

1  I   o''J"l 

/.'oil'f.t  >i<ial  tC"'"'''***  

i.i.  Of.' I'.i-.ni  "•■■■■'■>'»       ,■.■•",: 

r>''i'"''     

Ply.v'rrJ  nu'»fl 

(ifjlll.  in  I  i-v^Icg.lt^  nfd  lnhi.A.jnl 

\r'">l  *CP"l-*tl ■ " 

lui  Jl  fJ  ii>  "■>'•""  »l'k"« 

UoihOl         (ofttondinivl'l'ly.        --•-_ 

[if'tf oldty  cnt*  prt l<oJr"J'i''«" ■ 

SeCu"J0'V 

O'l  f  icmh^'l ■  ■    

W?i.,.,C«.n>.  r...ol  I  .olll.,  0...1  r..,.-"""!!  ""1  >t'e.K... 

V.  Mtfri,  c- '■*•*.  of»'1  f'llcrlo"*'* 

AtU-rl  DnJ  Jj'itnl - 

AjtI.o'*    f  J.1u'»,  ""M  irpo"t'» ; 

„r„l.   .p^hntol     01    1  V...Jr.-.l  W0.V"» 

,l-ti»fl.  •xtfl  tvm 

.J  \nlf  I  ■■'iinogf'l 

C,>lu.;'oi'l    lolrlir.!.  li'.J  loi  irjno^cn...     

■^.I.ooloil \Hlitl.'»     

Ollrr  ipr..'..il  .■■"      ,..tl..'J  tin I'lUlOfl 

».■  ,.,.nfi»  ■•J  ii).i..'"»ii.i'o'i   "•«  •  lolurna •■    • 

Wl.ulrt.  I.  .M.,1  ..1. ' •••       •■•■• 

V-ouvt.v  c-0  ".' ...l....o.>    "  f  c  .  ""  t'"Oi»r'<' 

Wfv'clP''  <"  J  'fiJ'l  ''"^^ 


ft 


talti  -t.ktrl  .  

Prr"B"l''"""».  f'ut^H*"'*    O"^  i-fddlffl 

l,„„.omt     .fol  Cllcr'f  ijcnK.  O^J  troV"! 

S'ilc»  tli'M.  'rlu.!  t.o<1» 

S  ,if\m«i>    fp'uti  Ifufl*  ..-•. 

r.   itil»»   •  0'^»'* 

Cl«n.  «(  •"rf  l.-d'trf  -«<l«fl 

L  l.Ilf.i 

Uru'f* 

to>'"«'>  .    .    -    •    

CewnH'  tU'k*.  •"»p'  '000 

(nvf^'troio't  0*»d  ii.rrrviPiftf'l 

(.Ii<l»'ll ■ 

OMm  nioih>"t  o(riiilofl 

Bo<^kf»r"-'J  uf""^  L.'t.fy  n.nthnr  opc'OlOf*  . 

rftpuni''  0(  cu'Ofi •■ 

fotlull  0»d   lil'.fV'tli^'J  Cicill 

►  f.  rptioPt>H 

I"!  f»lon»» 

*lpnngfOI '■*'! ■*" 

tfli  (.Fidna  (.(.rfolori • ••■ 

'tI"II> , 

fth»r  (Iri-iol  H-d  fc""I'fd  *<o»lc'» 

f.t»t.»«««  oii  H"J'»rf  "•'^•« 


Or«t»ilit«.  ••<•»•  ii«"«>»»i. ., 

A»»r.Tl.li-i% 

Hclll.ng  n.id  nmn-rg  04.' -ut  ^f  I  .  -.  • 

Cl.ftfcc'l    f.n.i.ii-r'l,  od  ■■•^i.'Mo'*.  <n«n«'0t'«"''9 

[l.fll...oVr.l  ond  irnn.li.corl    r.i.pHo<'o>Y 

U„»rt.,  r,..J  d-.i'M'"'"!)  •),  .-.u'..'!.  ...ilud.oj  .tl,i.I"« 

C»«dt'»  «nd  io(rr'»    »<<»t'wfoit«*""9 

^'j(V»»i  o^d  •.'0(P»'l.  f»'M''  ^"*''•'<• 

S**»»l  C'M'-'il'P" " * 

Itirilr  A|  c'Oi'vtt    , •■■    •    ■-•    -----■•■ 

Olt'f  Irfc'iff  oiix/'"**   .     ■  -    ' 

W.lfftlj.  f-,u*  onrt  "01  *I.CC.<ifd  oi.»rol.v»t 

fc»onwl<i('gf> og ' 

Ou>i.li'  gond« 

Woch-"*'Y    "^''"d.og  »l«-c<'iCol 

Ot».n  ■4w»"l>l»  good!  .  

Nv-.lu.ol.'r  g-.i.Jl.  ■i.[l..d."T  "Ot  ipfl.l'fd  iT.u"vlo.-lg<.ng  . . 

rood  o'd  k"id'i-d  ii'cdyl'l 

»no.il  o.ij  (.ihr<  Inl'M.lfd  U'l*  u'OducH 

honi"t'"u'"''v'>' y  "■d''*'"»* 


T'«otp«'t  t^^lpm 


H-i  'O'rr.  k,l,oti<i  i.nd  lu'."  lo>rmtn 

Unj^.d  *i"f>*'T   --O'fcfM 

lar.Ui  .»>•'■.  •■■•»•  »M.tl«  V»«i«kc 
(knn.ng  ifrv.iv  worhm 

tioi"Lt> Ii  o..d  rt,o.dl    

'rod  »?'..*«  -.t.'l»»» 

(ooki    f.ifol  pt.voi*  ^^lM•^old 

v/o.tfn  f,     1  'ofd  (oo"'tf  f'tlitit 


lib  ■> 


Mo'kr 


n«»t.'  J  e  d»l    o'df »''*».  0"d  ot'indont* 

^    ftot'icol  »'j'%H •  — 

Nm'.'-oI  i«rv<t  worhtrt 

Hu.rd'flicri  O^d  (  0  l"-f 'O'Og-tU 

rri.«l«  I>t«itl>e14  ••i*«'l 

''■.o't  ^ootfl'Old  wofkt'i.  ''.'"g  * .-  —  ■•• 

Pt.to't  Kooit'oid  wo'^v'i.  l>*"g  ooi  .........■.■■•.■. 


«0    Sti 

IS    7  30 

>n 

J7 

4/5 

II 

.u 

3  leo 

III 

2  BN 

631 

46 

3B4 

461 

5   419 

I    5P6 

14; 
119 
SB? 


4    661 

400 

>9S 

190 
1  355 
I    2?J 

463 

1  09; 
55? 

t  Oil 
!0J 
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382 
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116 
943 
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879 
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I  836 

7  047 

9!) 

86 

)   09] 
5? 

38 
295 
964 

39 
365 
282 

10 
5'* 
492 
J42 

|4J 
14? 

ICO 

54 

4 

250 

1(1 

I    Ob« 

•  >< 

1    l&O 
5  74 

eSA 

>J  s<« 

3  413 

1  323 

II  633 

3  627 
5    449 

4  142 

2  ei3 

771 

J  to 

I    306 

1    1»7 

132 

3  065 

14] 


11     ]<> 

5/0 
29 
471 

n 
44 

3  128 

97 
2  836 

626 
46 

311 

450 
5  327 
1    570 

632 

Ul 

106 

572 

137 
I    329 

4  105 

400 
590 

le 

I    317 

I    219 

478 

1  093 
553 

t  960 
696 
XIO 

4  941 
237 

706 

]7   «1« 

703 

5  363 

2  017 
(.J9 
416 
346 
722 
146 
423 
111 

924 

6  210 
857 

I   068 

I  691 
6  647 

•<; 

61 

J  917 
25 

33 

291 
940 
39 
340 
244 
4 
439 
472 
535 
142 

U2 
93 
5* 

237 

176 

I    Oil 

•  II 

1  194 
534 
660 

JJ  70« 

J  369 

1  293 

II  260 
3  473 
5  319 
3  976 

2  705 
746 

2    713 
1    294 

1  0«« 
127 

2  962 


NrgfO 


rt.M.ni  o' 


.  ,li1  .n  I9t9  ol  ll'f  ' 
loli'..  loK» 


772 
117 


50  10  52 

.cell 


27  10  49 


I  10  26 


IS] 

2 

42 

5 


990 

74 


IS   0!S 

529 

24 
469 

II 

38 

3  102 
III 

2  b 02 

617 
46 

3S4 

436 
5  216 
1   535 

615 

143 

115 

531 

135 
I    242 

4  712 

383 

565 

185 
1  333 
I    194 

4  74 
I   072 

548 

t   SOI 

577 
265 

4  668 
205 
747 

26    <7S 

667 

5  222 
I   945 

609 
245 
331 
703 
136 
412 

no 

679 

6  138 
8  72 

I  046 
1  696 
6   492 

901 
81 

I  691 

40 

18 
J61 
929 

39 
348 
253 

10 
)24 
456 
229 
129 

129 
100 

4 
227 

lil 

981 
116 

1  1« 
511 
633 

II  •44 

3  147 

1  175 
10   746 

3  463 

4  936 
3  907 

2  627 
746 

2  585 
1   217 

1  7i» 
117 

2  670 


S   9S0 

358 

24 

215 

II 

27 

1  900 

62 

I   767 

398 

19 

188 

86 

I    194 

381 

156 

79 

67 

201 

54 
644 

3    706 

316 

410 

67 

1  053 
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385 
880 
451 

J   107 

241 
20? 

2  390 
102 
372 

16  OlS 
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3  657 
I    O'O 

312 

31 

153 

418 

88 

233 

82 

453 

3  634 

681 

7J9 

802 

3   491 

499 

46 
I    SS4 

16 

Ii 
135 
573 

14 

214 
125 
6 
253 
203 
103 
60 

60 
43 

24 


144 

416 

709 

610 

168 

512 

9   174 

I    372 

435 

4  042 

I    515 

1  ;«) 

2  163 
I    315 

545 

I  174 
669 
76S 

75 

690 


II    ISI 

6    1J4 


185 

6 

711 

30 

626 

140 

15 

99 

216 

3  043 

603 

291 

29 

21 

170 

29 
331 

616 
40 
98 
77 

165 

130 
52 

116 
47 

I    416 

163 
39 
1  036 
58 
136 

S    606 


422 
171 

45 

105 
181 
26 
109 
14 
223 

1  409 
IM 
165 
4  56 

1    375 

906 
28 

71S 

13 


66 

202 

5 

63 

80 

102 
US 
88 
63 

63 
25 


5? 
177 
917 

SI 
199 

56 

65 
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3  7/i 
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no 
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336 
670 
35 
635 
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107 


5 
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40? 
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12 

67 
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50 
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44 
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237 
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73 
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24 

70 

1/ 

703 

1  095 

80 

142 
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7 
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51 

48 
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3a 

6 
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976 
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93 
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I   345 
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706 
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577 

50 
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?  919 
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1  434 
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654 

3  850 

5  586 

1  046 

1  221 
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DETAILED  CHARACTERISTICS 


MONTANA     28-371 


APPENDIX  2 

Mativo  Ainon'can  Statistics  obtained  from  the  Data  User's  Service  of  the  Bureau  of  the 
Jj^isrs,  U.S.  ncpartincnt  of  Commerce,  These  statistics  were  directly  compiled  by  the 
^\a   User's  Service  from  the  1970  Census. 


^"!Jp_     Occupation 

Professional,  Technical,  and  Kindred  Workers: 


Native  American   Native  American 
Male  Female 


001 
002 
003 
004 
005 
Oil 
012 
013 

• 

015 
031 
032 
033 
045 
01)5 
056 
075 
091 
096 
141 


Accountants 

Architects 

Computer  Programmers 

Computer  Systems  Analysts 

Computer  Specialists,  N.E.C. 

Civil  Engineers 

Electrical  and  Electronic  Engineers 

Industrial  Engineers 

Mechanical  Engineers 

Metallurgical  and  Materials  Engineers 

Lawyers 

Librarians 

Archivists  and  Curators 

Chemists 

0|)orations  and  Systems  Researchers  and  Analysts 

Personnel  and  Labor  Relations  Workers 

Registered  Nurses 

Economists 

Social  Scientists,  N.E.C. 

Adult  Education  Teachers 


4 

3 

17 

5 

4 

5 

8 

4 

28 

10 

5 

^^  Occupotloji 

152  Draftsmen 

153  Electrical  and  Electronic  Engineering  Technicians 
]62  Enginucring  and  Science  Technicians,  N.E.C. 

173  Technicians,  N.E.C. 

181  Editors  and  Reporters 

190  Painters  and  Sculptors 

191  Photographers 

192  Public  Relations  Men  and  Publicity  Writers 

M aji a^ e rs  aji d_ Ad mijvi strators.  Except  Farm: 

202  Bank  Officers  and  Financial  Managers 

?lfi  Managers  and  Superintendents,  Building 

^^  Purchasing  Agents  and  Buyers,  N.E.C. 

233  Sales  Managers,  Except  Retail  Trade 

245  Managers  and  Administrators,  N.E.C. 

Sales  VJorkors: 

270  Real  Estate  Agents  and  Brokers 

C 1 erj cal  and  Kindred  Workers: 

301  Bank  Tellers 

305  Bookkeepers 

315  Dispatchers  and  Starters,  Vehicle 


Native  American   Native  American 
Male  Female 


20 

14 

6 

5 

5 

14 

6 

■V^ 

5 

64 

5 

7'-^' 

^ 

13 

11 

6 

Me 
3?1 


yp.'j 


330 
332 

333 
343 
3M 
345 
3S5 
360 
363 
3/2 

h 

376 
381 
385 
391 
394 
395 


Tstiinators  and   Investigators,   N.E.C. 

File  Clerks 

Library  Attendants  and  Assistants 

Mail  Handlers,  except  post  office 

Messengers  and  Office  Boys 

Computer  and  Peripheral  Equipment  Operators 

Duplicating  Machine  Operators 

Keypunch  Operators 

Office  Machine  Operators,  N.E.C. 

Payroll  and  Timekeeping  Clerks 

Real  Estate  Appraisers 

Secretaries,  N.E.C. 

Shipping  and  Receiving  Clerks 

Stenographers 

Stock  Clerks  and  Storekeepers 

Telephone  Operators 

Typists 

Miscellaneous  Clerical  Workers 

Not  Specified  Clerical  Workers 


C raftsmen  and  Kindred  Workers: 

405      Bookbinders 

410      Brickmasons  and  Stonemasons 

413      Cabinetmakers 


Native  American   Native  Americar 

Male Female 

15 


8 


10 


12 

_34_ 

5 


217 


36 


38 

14 

6 

170 

37 

8 

32 

63 

l^-.u- 

UC'[ 

12 

U5 
124 
130 
136 
\b?. 
161 
■I/O 
1/3 
■181 
404 
'/)2 
'jiO 

I 

';22 
530 
';34 
535 
545 
552 


Occu|iation_ 

Carpenters 

Craticiii':'n,  Derrickiuen,  and  floistmen 

Electricians 

Fxcavating,  Grading,  and  Road  Machine  Operators 

Inspectors,  N.E.C. 

Machinists 

Air  Conditioning,  Heating,  and  Refrigeration 

Automobile  Mechanics 

llnavy  Equipment  Mechanics,  Including  Diesel 

OlTico  Machine 

Miscellaneous  Mechanics  and  Repairmen 

Painters  Construction  and  Maintenance 

Plasterers 

Pli:ii)bers  and  Pipefitters 

Pressmen  and  Plate  Printers,  Printing 

Roofers  and  Slaters 

Shoctmetal  Workers  and  Tinsmiths 

Stationary  Engineers 

Tolt.'phone  Installers  .uid  Repairmen 


Native  American 
Male 


Native  American 
Female 


Opera t i^es ,  Fxcept  Transport: 

510      Checkers,  Examiners,  and  Inspectors,  Manufacturing 

iil2      Cutting  Operatives,  N.E.C. 

o23  Garage  Workers  and  Gas  Station  Attendants 


171 

10 

23 

21 

78 

10 

37 

36 

55 

65 

25 

12 



43 

5 

10 

. JO _ 

8 

.  3  5' 

5 

4 

50 

4 

UK 


'12 
.13 
'15 
0 
0 
'.'2 
•J  4 


>5 


Occupation 

Oilers  and  Greasers,  Exc.  Auto 

Packers  and  Wrappers,  Except  meat  and  produce 

Phol.orjrophic  Process  Workers 

Welders  and  Flame  Cutters 

Machine  Operatives,  Miscellaneous  Specified 

Machine  Operatives,  Not  Specified 

Miscellaneous  Operatives 

Fork  Lift  o,',d  Tow  Motor  Operatives 

Truck  Drivers 

Gardeners  and  Groundskeepers,  Exc.  Farm 

Warehousemen,  N.E.C. 

Miscellciiieous  Laborers 


rvjcejjor^ke^rs ,_Jxce^t  Private  Household; 

?  Cleaners  and  Charwomen 

3  Janitors  and  Sextons 

Z  Health  Aides,  Exc.  Nursing 

3  Elevator  Operators 

1  Firemen,  Fire  Protection 

2  Guards  and  Watchmen 

4  Policemen  and  Detectives 

^  -P.t her  Occupatio n_s : 

9  _    All  Other  Occupations 


Native  American   Native  American 
Male  Female 


7 

14 

25 

34 

39 

4 

28 

12 

18 

90 

13 

4 

93 


Mc>:) 


22 


40 


205 

22 

9 

26 

5 

24 

85 
2553 

1521 

J_- 


AITCNOIX  3  -  ALTERNATIVE  SELECTION  PROCEDURES 

Alternative  Procedure  A 

A  selection  conmiittee  comprised  of  at  least  three  members  will 
conduct  the  selection  and  placement  procedures  for  hiring  of  all  new 
employees.  The  committee  will  participate  in  screening  and  inter- 
viewing all  applicants  and  will  submit  recommendations  on  the  appli- 
cant to  be  hired.  The  EEC  Officer  or  his/her  designated  representative 
will  participate  on  all  committees.  Minority  and  female  committee 
members  will  be  included  whenever  possible.  All  employees  selected  to 
serve  as  committee  members  must  have  completed  affirmative  action 
training  with  emphasis  on  nondiscriminatory  procedures  for  screening, 
interviewing,  selection  and  record-keeping  prior  to  serving  on  a 

select  in  committee, 
o 

Alternative  Procedure  2 

All  employees  responsible  for  hiring  decisions  will  review  and 
analyze  the  job  descriptions  and  requirements  of  each  position  for 
which  they  are  responsible.  Specific  job-related  qualifications  and 
considerations  will  be  identified  and  used  to  develop  written  interview 
questions  designed  to  obtain  information  on  the  applicant's  ability 
to  fulfill  the  duties  of  the  position.  All  applicants  for  a  position  will 
be  asked  the  same  questions  which  will  have  been  developed  through  the 
procedure  outlined  above.  Specific  reasons  for  rejecting  apparently 
qualified  women  and  minority  applicants  will  be  documented  by  the 
employee  who  made  the  decision.  Such  documentation  will  be  reviewed 
by  the  EEC  Officer  and  maintained  by  the  Centralized  Services  Division. 
Prior  to  reviewing  job  descriptions  and  preparing  written  questions,  all 
employees  involved  will  complete  affirmative  action  training  with 
emphasis  on  selection  procedures. 


ion 


AI'PrriDIX  4  -  MATERNITY  LEAVE  (Title  41,  Chapter  26,  R.C.M.  1947) 

41-2601.  DEFINITIONS  (1)  "Commissioner"  means  the  commissioner  of 
labor  and  industry. 

(2)  "Employer"  means  any  public  or  private  employer. 

41-2602.  DENIAL  OF  MATERNITY  LEAVE  UNLAWFUL.   (1)   It  shall  be  un- 
lawful for  an  employer  or  his  agent: 

fa)  to  terminate  a  woman's  employment  because  of  her  pregnancy,  or 

(b)  to  refuse  to  grant  to  the  employee  a  reasonable  leave  of  absence 
for  such  pregnancy,  or 

(c)  to  deny  to  the  employee,  who  is  disabled  as  a  result  of  pregnancy, 
any  compensation  to  which  she  is  entitled  as  a  result  of  the  accumulatic'" 
of  disability  or  leave  benefits  accrued  pursuant  to  plans  maintained  by 
her  employer;  provided  that  the  employer  may  require  disability  as  a  re- 
sult of  pregnancy  to  be  verified  by  medical  certification  that  the 
employee  is  not  able  to  perform  her  employment  duties,  or 

(d)  to  retaliate  against  any  employee  who  files  a  complaint  with  the 
commissioner  under  the  provisions  of  this  act,  or 

(e)  to  require  that  an  employee  take  a  mandatory  maternity  leave 
for  an  unreasonable  length  of  time. 

(2)  Upon  signifying  her  intent  to  return  at  the  end  of  her  leave  of 
absence,  such  employee  shall  be  reinstated  to  her  original  job  or  to  an 
equivalent  position  with  equivalent  pay  and  accumulated  seniority,  retire- 
ment, fringe  benefits,  and  other  service  credits  unless,  in  the  case  of  a 
private  employer,  the  employer's  circumstances  have  so  changed  as  to  make 
it  impossible  or  unreasonable  to  do  so. 

41-2603.  C0MPLAINT--H0W  FILED.  A  person  claiming  to  be  aggrieved 
by  a  violation  of  section  41-2602  may  make,  sign,  and  file  a  verified  com- 
plaint with  the  commissioner  of  labor  and  industry  which  shall  state  the 
circumstances  of  the  violation  and  the  particulars  thereof  and  shall  con- 
tain such  other  information  as  may  be  required  by  the  commissioner.   In 
addition,  the  commissioner  whenever  he  has  reason  to  believe  that  section 
41-2602  has  been  or  is  being  violated,  may  issue  a  complaint.  Within  sixty 
(60)  days  of  the  receipt  of  a  complaint  the  commissioner  shall  state  his 
findings  of  fact  and  decision. 

If,  upon  all  the  evidence,  the  commissioner  finds  that  a  respondent  has 
engaged  in  a  violation  of  section  41-2602,  he  shall  state  his  findings  of  fact 
and  shall  order  the  respondent  to  reinstate  the  complainant  if  she  so  de- 
sires and  to  pay  to  the  complainant  the  damages  resulting  from  the 
violation.   If,  upon  all  the  evidence,  the  commissioner  finds  that  the 
respondent  has  not  engaged  in  a  violation  of  section  41-2602,  he  shall  state 
his  findings  of  fact  and  shall  dismiss  the  complaint. 

41-2604.  ENFORCEMENT.  The  commissioner  or  his  authorized  repre- 
sentatives may  enter  and  inspect  such  places,  question  such  employees,  and 
investigate  such  facts,  conditions,  or  matters  as  they  consider  appropriate, 
to  determine  whether  any  person  has  violated  any  provision  of  this  act 
or  any  regulation  issued  hereunder  or  which  may  aid  in  the  enforcement 
of  the  provisions  of  this  act. 


The  commissioner  or  his  authorized  representatives  may  adminster 
oaths  and  examine  witnesses  under  oath,  issue  subpoenas,  comply  the 
attendance  of  witnesses,  and  the  production  of  papers,  books,  accounts, 
records,  payrolls,  documents,  and  testimony,  and  take  depositions  and 
affidavits  in  any  proceeding  before  the  commissioner. 

41-2605.  REGULATIONS.  The  commissioner  shall  make  and  revise  ad- 
ministrative rocjulations  to  carry  out  the  purposes  of  this  act.  Rule  making 
under  this  act  shall  comply  with  the  provisions  of  the  Montana  Adminis- 
trative Procedure  Act. 

41-2606.  INDIVIDUAL  ACTION.  Noth-ing  in  this  act  shall  preculde  an  in- 
dividual from  prosecuting  a  private  action  in  the  district  court  alleging 
violation  of  the  provisions  of  this  act  or  any  other  act. 


APPENDIX    5 

^lO!^  J/\  N^^  i^ic  R]li  JM^Li  ou  RCE  s_ 

SpcLion   1.  riiiployim:nt  Service  Offices   and  WIN  Centers 

Si.M'Lion  2.  Vo-Tcch  Centers 

Section  3.  Colleges  and  Junior  Colleges 

S(K.tion  4.  College  Affiliated  Groups 

Section  5.  Urban  Indian  Alliances 

Section  6.  Indian  Reservations 

Section  7.  Other  Recruitment  Sources 

Section  8.  Local  Minority  Groups 

Section  9.  Local  Women's  Groups 

Section  10.  Daily  Newspapers 

Section  11.  Weekly  Newspapers 

S(xtion  12.  Weekly  Newspapers  -  On  or  Adjacent  to  Reservations 


SECTION  1 
LOCAL  LMPLOYMLNT  SLRVICE  OFFICLS 


R.iiiiio  VcinStoGland,  Manager 
Anaconda  Liiiploymcnt  Service 
■116  Last  Park 
Anaconda,  Montana  b9711 
PLione:   553-3444 

Clarence  Nybo,  Director 
Billings  Employment  Service 
h24  North  24th  Street 
Bill ings,  Montana  59101 
Phone:  248-7371 

Jack  Boston,  Director 
Bo/oiiian  Employment  Service 
234  East  Main 
Rozeman,  Montana  59715 
PLione:   586-5455 

Jack  Sullivan,  Director 
Butte  Employment  Service 
206  West  Granite 
Butte,  Montana  59701 
Phone:   792-0417 

Don  Crai 1  ,  Director 

Cut  Bank  Employment  Service 

513  East  Main  Street 

Cut  Bank,  Montana  50427 

Phone:  873-2191 

Paul  Stahl ,  Director 
Dillon  Employment  Service 
125  South  Montana 
Dillon,  Montana  59725 
Phone:  683-5501 

Roy  Hagcn,  Director 
Glasgow  Eiiiployinent  Service 
238  Second  Avenue  South 
Glasgow,  Montana  59230 
Phone:  228-9369 

Alvin  Fisher,  Director 
Gl endive  Employment  Service 
211  South  Kondrick 
Glcndive,  Montana  59330 
Phone:   365-3314 

Bill  Cady,  Director 

Great  Falls  Employment  Service 

1018  7th  Street  South 

Great  Falls,  Montana  59405 

Phone:   761-1731 


SECTION   1    (continued) 
.OCAL   EMPLOYMENT  SERVICE  OFFICES 


Hill  i  nil  Lul:)ko,   Di  rector 
Maiiiillon  riiiployinont  Service 
333   Main   Street 
11.1111  i  Hon,   Montana   59840 
Phone:      3r)3-l8?2 

Ken  Stevens,  Director 
Havre  Eiiiployment  Service 
415   I'irst  Street 
Havre,   Montana   59501 
Plujne:      ?65-4366 


ShClION  1 
WIN  CENTERS 


Butte  WIN-CEP  Ci.nter 
Idaho  and  Mercury  Street 
Butte,  Moil  tana  69/01 

Cut  Bank  WIN  Center 

Box  83/ 

Browning,  Flontana  59417 

Gla^.gow  WIN  Center 

Glasyow  AFB 

Box  ^696 

Glasgow,  Montana  59^31 

Helena  WIN-CEP  Center 
'.i29  North  Warren 
Helena,  Montana  59601 

Kal ispel 1  WIN  Center 

3  7  1st  Street  West 

Kali  spell,  Montana  59901 

Ri  1  lings  WIN  Center 
?f;U7  flontana  Avenue 
Bi 11 ings,  Montana  59101 


SECTICN  2 
VOCATIONAL-TECHNICAL  CENTERS 


I5il  lings  Vo-Tcch  Center 
Cl'MTM  Burgess,  Director 
3()15  riontana  Avenue 
Billings,  Montana  59102 
rhone:  248-/741 

Butte  Vo-Tech  Center 

Or.  Joseph  Sicotte,  Director 

■104  South  Wyoming 

Rutte,   Montana   59701 

Phone:      792-4256 

Qvrat  Falls   Vo-Tech  Center 
. J. lilies   Carey,    Director 
1015   1st  Avenue  North 
Great  falls,   flontana   59401 
Phone:      761-5800 

Helena  Vo-Tech  Center 
William  Kori/ek,   Director 
1115  Roberts   Street 
lielena,   Montana   59601 
Plione:      442-0060 

Missoula   Technical    Center 
I.E.    Downey,   Director 
909  South  Avenue  West 
Missoula,  Montana  59801 
Pfione:      728-2400 


SECTION  3 


COLLEGES  AND  JUNIOR  COLLEGES 


Koith  Clawson 
I'lricpiiient  Officer 
Nor'tliorn  Montana  College 
Hovre,  Montana  59501 
Phone:  265-7821  Ext.  263 


Mike  Gal  lager 

Director  of  Teacher  Placement 
Rocky  Mountain  Col  lege 
Billings,  Montana  59101 
Phone:  245-6151  Ext.  203 

C.  Thomas  Messick,  Director 
Career  Placement 
Montana  State  University 
Bozoman,  Montana  59715 
Phone:  994-4353 

Victor  Signori 
Director  of  Placement 
Eastern  Montana  College 
Billings,  Montana  59101 
Phone:  657-2366 


Flathead  Valley  Conimunity  College 
15  First  Street  East 
Kali  spell ,  Montana  59901 
Phone:  755-5222 

Sister  Carol  Ann  Richlie 
College  of  Great  Falls 
1301  20th  Street 
Great  Falls,  Montana  59401 
Phone:   751-8210 

Mr.  Vernon  R.  Kailey,  President 
Miles  City  Community  College 
2715  Dickenson 
Miles  City,  Montana  59301 
Phone:  232-3031 

Gus  Stoltz 

Placement  Director 

Montana  College  of  Mineral  Sciences 

and  Technology 
Butte,  Montana  59701 
Phone:  792-8321 


Dr.  Don  Hjclmseth 
Career  Planning  and  Placement 
Room  8,  Main  Hal  1 
Missoula,  Montana  59801 
Phone  243-2022 

Virgil  Alme 
Director  of  Placement 
VJestern  Montana  College 
Dillon,  Montana  59725 
Phone:  683-7011 

Paul  Fasting 

Counseling  and  Placement 
Dav;son  Community  College 
Glendive,  Montana  59330 
Phone:  365-3396 

Victor  Beneventi 
Director  of  Placement 
Carroll  College 
Helena,  Montana  59601 
Phone:  442-3450 


Jane  Burnham 
Women's  Resource  Center 
University  Center 
University  of  Montana 
Missoula,  Montana  59801 
Phone:  243-4153 


SECTION  4 
COLLEGE  AFFILIATED  GROUPS 


Ms.  Jane  Burnham 
Women's  Resource  Center 
University  Center 
University  of  Montana 
Missoula,  Montana  59801 
Phone:  243-4153 

Ms.  Henrietta  V.  Whitenian,  Director 
Native  American  Studies 
University  of  Montana 
Missoula,  Montana  59801 
Phone:  243-5831 

Afro-American  Studies 
University  of  Montana 
Missoula,  Montana  59801 
Phone:  243-2651 

Ms.  Scottie  Giebink 
Focus  on  Women 
Montana  State  University 
Bozcman,  Montana  59715 
Phone:  994-3381 

Roi)ert  Perecjoy 
Native  American  Studies 
Montana  State  University 
Bo/eman,  Montana  59715 
Phone:  994-3881 

Robert  Conley 

Coordinator  of  Indian  Culture 

Native  American  Studies 

Eastern  Montana  College 

Billings,  Montana 

657-2011 


SKCTION  5 

U_R_BAN_  INDIAN  ALLIANCES 

I'rinka  Michalson,  Director 
Anaconda  Indian  Alliance 
[321  Past  Park 
Anaconda,  Montana  59711 
Phone:   563-3450 

Director 

Billings  American  Indian  Council 

22>   South  27th 

Bi  1  lings,  Montana  59101 

Phone:  252-5821 

^Jcvd,   Garniann,  Director 

f'ontana  North  American  Indian  Alliance 

12  fast  Galena 

Butto,  Montana  59701 

Phone:   723-4361 

J.imes  Contway,  Director 
Hi-L  ine  Indian  Alliance 
327  Main  Street 
Havre,  Montana  59501 
Phone:   265-7827 

Leo  Pocha  ,  Di  rcc  tor 
Helena  Indian  Alliance 
436  North  Jackson 
Helena,  Montana  59601 
Phone:  442-9334 

Mary  Kendall,  Director 

Groat  Falls  Indian  Education  Center 

710  Central  Avenue 

Great  Falls,  Montana  59401 

Phone:  761-3165 

Sherry  Stadler,  Director 
Qua  Qui  Corporation 
508  Toole  Avenue 
Missoula,  Montana  59801 
Phone:   728-0340 

Ernie  Bighorn,  Director 

Indian  Development  and  Educational 

Al 1 iance 

504  Main 

Miles  City,  Montana  59301 

Phone:  232-6112 


#> 


